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Organization Name Here		 					Progress Report Template
Brief partner organization mission and purpose statement here: 
Brief statement of how partner organization is proposing a partnership to significantly increase the number of low-income students who are prepared to enter and succeed in postsecondary education:Instructions for completing narrative:  

For each Contracted Activity on the left, begin by indicating the status in the Results column (see below definitions) followed by explanatory detail of the status (include relevant metrics). Provide a short description of expenses related to each activity, if any.

Statuses:

Upcoming:  No actual progress to date, though activity may be scheduled and/or preparations underway.  (Indicate when the activity has been scheduled and what preparation/planning has occurred to date.)

In Progress:  Actions have been taken and/or are underway.  (Describe progress in detail and identify anticipated completion date.)

Completed:  All actions to accomplish contracted activity are complete.  (Provide a detailed account of how the activity was completed and your reflections.  Did it meet your expectations? Does the activity contribute to systemic change?  If so, how?)












	Partnership: Organization Name Here

	Maximum Reimbursable Award: $$$ _________
Minimum Match Commitment: $$$ __________

	Reporting Period
	Start date: September 1, 2022
	End date: August 31, 2023



[bookmark: _Hlk104876833]
	[bookmark: _Hlk52350951]1. Early Awareness (middle-grade services)

	Contracted Activities – Federal
	Results

	1.1 

A. Short Description of Activity/Service 1

B. Short Description of Activity/Service 2
.
C. Short Description of Activity/Service 3

D. Short Description of Activity/Service 4

(Describe the activities that took place during this reporting period, and report relevant metrics.)
	a) This activity is (choose one):  Upcoming     In-Progress      Completed


b) This activity is (choose one):  Upcoming     In-Progress      Completed


c) This activity is (choose one):  Upcoming     In-Progress      Completed


d) This activity is (choose one):  Upcoming     In-Progress      Completed


	1.2  

A. Short Description of Activity/Service 1
   
B. Short Description of Activity/Service 2

C. Short Description of Activity/Service 3
     
(Describe the activities that took place during this reporting period, and report relevant metrics.)
	a) This activity is (choose one):  Upcoming     In-Progress      Completed


b) This activity is (choose one):  Upcoming     In-Progress      Completed


c) This activity is (choose one):  Upcoming     In-Progress      Completed




	Federal Expenditures

	Personnel 
(for example, % salary for staff coordinating meetings and trainings.) 
	

	Operating
(for example, supplies – binders and copies – for teacher training on (date)
	

	Travel
(for example, travel to partner school for training on (date) - meals, lodging, and mileage)
	

	Other
(describe other costs associated with accomplishing task)
	



	2. High School Graduation

	Contracted Activities – Federal
	Results

	2.1 

A. Description of Activity/Service 1

B. Description of Activity/Service 2

(Describe the activities that took place during this reporting period, and report relevant metrics.)
	a) This activity is (choose one):  Upcoming     In-Progress      Completed


b) This activity is (choose one):  Upcoming     In-Progress      Completed





	Federal Expenditures

	Personnel 
(for example, % salary for staff coordinating meetings and trainings.)
	

	Operating
(for example, supplies – binders and copies – for teacher training on (date)
	

	Travel
(for example, travel to partner school for training on (date) - meals, lodging, and mileage)
	

	Other
(describe other costs associated with accomplishing task)
	



	3. Postsecondary Enrollment

	Contracted Activities – Federal
	Results

	3.1 

A. Description of Activity/Service 1

B.  Description of Activity Service 2

(Describe the activities that took place during this reporting period, and report relevant metrics.)
	a) This activity is (choose one):  Upcoming     In-Progress      Completed


b) This activity is (choose one):  Upcoming     In-Progress      Completed



	Federal Expenditures

	Personnel 
(for example, % salary for staff coordinating meetings and trainings.) 
	

	Operating
(for example, supplies – binders and copies – for teacher training on (date)
	

	Travel
(for example, travel to partner school for training on (date) - meals, lodging, and mileage)
	

	Other
(describe other costs associated with accomplishing task)
	



	4. First Year Post-secondary Support

	Contracted Activities – Federal 
	Results

	4.1 

A. Description of Activity/Service 1

 (Describe the activities that took place during this reporting period, and report relevant metrics.)
	a) This activity is (choose one):  Upcoming     In-Progress      Completed






	Federal Expenditures 

	Personnel 
(for example, % salary for staff coordinating meetings and trainings.) 
	

	Operating
(for example, supplies – binders and copies – for teacher training on (date)
	

	Travel
(for example, travel to partner school for training on (date) - meals, lodging, and mileage)
	

	Other
(describe other costs associated with accomplishing task)
	







	5. Community Engagement & Collaborations

	Contracted Activities – Federal
	Results

	5.1 

A. Description of Activity/Service 1
          

(Describe the activities that took place during this reporting period, and report relevant metrics.)
	a) This activity is (choose one):  Upcoming     In-Progress      Completed







	Federal Expenditures

	Personnel 
(for example, % salary for staff coordinating meetings and trainings.) 
	

	Operating
(for example, supplies – binders and copies – for teacher training on (date)
	

	Travel
(for example, travel to partner school for training on (date) - meals, lodging, and mileage)
	

	Other
(describe other costs associated with accomplishing task)
	



_______________________________________________________ MATCH ______________________________________________________


	1. Early Awareness (middle-grade services)

	Contracted Activities – Non-Federal
	Results

	1.1 

A. Short Description of Activity/Service 1

B. Short Description of Activity/Service 2
.
C. Short Description of Activity/Service 3

D. Short Description of Activity/Service 4

(Describe the activities that took place during this reporting period, and report relevant metrics.)
	a) This activity is (choose one):  Upcoming     In-Progress      Completed


b) This activity is (choose one):  Upcoming     In-Progress      Completed


c) This activity is (choose one):  Upcoming     In-Progress      Completed


d) This activity is (choose one):  Upcoming     In-Progress      Completed


	1.2  

A. Short Description of Activity/Service 1
   
B. Short Description of Activity/Service 2

C. Short Description of Activity/Service 3
     
(Describe the activities that took place during this reporting period, and report relevant metrics.)
	a) This activity is (choose one):  Upcoming     In-Progress      Completed


b) This activity is (choose one):  Upcoming     In-Progress      Completed


c) This activity is (choose one):  Upcoming     In-Progress      Completed




	Federal Expenditures

	Personnel 
(for example, % salary for staff coordinating meetings and trainings.) 
	

	Operating
(for example, supplies – binders and copies – for teacher training on (date)
	

	Travel
(for example, travel to partner school for training on (date) - meals, lodging, and mileage)
	

	Other
(describe other costs associated with accomplishing task)
	



	2. High School Graduation

	Contracted Activities – Non-Federal
	Results

	2.1 

A. Description of Activity/Service 1

B. Description of Activity/Service 2

(Describe the activities that took place during this reporting period, and report relevant metrics.)
	a) This activity is (choose one):  Upcoming     In-Progress      Completed


b) This activity is (choose one):  Upcoming     In-Progress      Completed





	Federal Expenditures

	Personnel 
(for example, % salary for staff coordinating meetings and trainings.)
	

	Operating
(for example, supplies – binders and copies – for teacher training on (date)
	

	Travel
(for example, travel to partner school for training on (date) - meals, lodging, and mileage)
	

	Other
(describe other costs associated with accomplishing task)
	



	3. Postsecondary Enrollment

	Contracted Activities – Non-Federal
	Results

	3.1 

A. Description of Activity/Service 1

B.  Description of Activity Service 2

(Describe the activities that took place during this reporting period, and report relevant metrics.)
	a) This activity is (choose one):  Upcoming     In-Progress      Completed


b) This activity is (choose one):  Upcoming     In-Progress      Completed



	Federal Expenditures

	Personnel 
(for example, % salary for staff coordinating meetings and trainings.) 
	

	Operating
(for example, supplies – binders and copies – for teacher training on (date)
	

	Travel
(for example, travel to partner school for training on (date) - meals, lodging, and mileage)
	

	Other
(describe other costs associated with accomplishing task)
	



	4. First Year Post-secondary Support

	Contracted Activities – Non-Federal 
	Results

	4.1 

A. Description of Activity/Service 1

 (Describe the activities that took place during this reporting period, and report relevant metrics.)
	a). This activity is (choose one):  Upcoming     In-Progress      Completed






	Federal Expenditures 

	Personnel 
(for example, % salary for staff coordinating meetings and trainings.) 
	

	Operating
(for example, supplies – binders and copies – for teacher training on (date)
	

	Travel
(for example, travel to partner school for training on (date) - meals, lodging, and mileage)
	

	Other
(describe other costs associated with accomplishing task)
	



	5. Community Engagement & Collaborations

	Contracted Activities – Non-Federal
	Results

	5.1 

A. Description of Activity/Service 1
          

(Describe the activities that took place during this reporting period, and report relevant metrics.)
	a) This activity is (choose one):  Upcoming     In-Progress      Completed







	Federal Expenditures

	Personnel 
(for example, % salary for staff coordinating meetings and trainings.) 
	

	Operating
(for example, supplies – binders and copies – for teacher training on (date)
	

	Travel
(for example, travel to partner school for training on (date) - meals, lodging, and mileage)
	

	Other
(describe other costs associated with accomplishing task)
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