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Cost Share Contribution Form
In accordance with Financial Packet Guidelines and Instructions, this form is required to be completed, signed and submitted with the monthly financial packet for cost share contributions that cannot be documented through other means. It is most commonly used to document match from School Personnel as well as non-School Personnel and Volunteers who contribute time/expertise toward the accomplishment of a work plan task.
Complete Section A below if this is a school personnel cost share contribution (the value of time and effort contributed by a school staff member). 
Complete Section B below for all other types of cost share contributions (such as the value of time and effort from a volunteer or a non-staff member, or a contribution of travel costs, materials, or operating costs).

A. School Personnel Cost Share - Staff Member Time & Effort Contributed
	Employee Name & Title:
	     

	School / Department:
	     

	Date(s) of Contribution:
	     

	Effort (# hours):
	     
	Work Plan Task:
	     

	Brief Description & Value of Contribution:
	     

	Employee Signature

	
	     

	Signature (
	Date (

	Employee’s signature and date certifies that this is a correct record of time and effort charged or contributed to the GEAR UP program during the noted date(s), that the time and effort was incurred costs were incurred solely to benefit the GEAR UP program, and that the employee is not paid with federal funds.  


B. Non-Staff Member Time & Effort OR Travel/Material/Operating Cost Contributed
	Contributor:
	     

	Date(s) of Contribution:
	     
	Work Plan Task:
	     

	Brief Description & Value of Contribution:
	     

	Certification

	     
	
	     

	Print Certifying Person’s Name (
	Signature (
	Date (

	I certify that the information on this cost share contribution form is correct, that it comes from a non-federal fund source, was incurred solely for the benefit of the GEAR UP program, and that I have suitable means of verification for it. 


