[The following draft cover letter/email template may be used by the individual within your school charged with disseminating the online survey to your teachers, counselors, and staff. Please feel free to personalize and/or modify as you wish].
[bookmark: _GoBack]In partnership with NAU GEAR UP’s Middle Grade Initiative (MGI), we are looking to obtain insight as to how our teachers, counselors, and staff perceive the college-going culture within our school. To do this, we kindly ask that you complete the online survey listed below. The purpose of this survey is two-fold – first, we think it is critical to allow every member of our school the opportunity to inform our planning around school-level activities and initiatives to foster a college-going culture under the MGI program, and second, your responses to this survey will assist NAU GEAR UP in evaluating the impact of MGI efforts. Completion of this survey is entirely anonymous – your responses will not be associated with personal identifying information in any way. 
Thank you,
[principal’s name]
MGI College and Career Ready Team

To complete the survey, please click on the following link and follow the instructions on the screen. This should take approximately 10-15 minutes. 
Survey Link: [Insert Link]
