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Receive my W-2/1095c Tax Forms Electronically

1. Loginto http://www.mytaxform.com/

2. Enter Company ID: 13889 —and Log in

Tax Form Management > Home

Tax Form Management

W-2~ 1095-C~ Tax Tips

Login

G ET O N LI N E =~ EMPLOYER NAME/CODE
ACCESS TO YOU R 4 4k 13889

TAX FORMS: e
W-2 and 1095-C .

Find employer name

3. Register as a new user

Northern Arizona University - Employment Services

Espanol | Francals

Welcome! Please log in below.

User ID:
e r s en b Register Now!
Forgot User ID? First time User?

Click here to register.

Continue >

4. Enter required Information for identification purposes — Required information is noted with an asterisk *.
Because this is a tax form portal you will be required to provide your SSN for validation.

Northern Arizona University - Employment Services Northern Arizona University - Employment Services Northern Arizona University - Employment Services x

Espanol | Frencais Esparcl | Francais [
Let's get started. Thanks, now a bit more information...
Provide information below to register. Learn More Please provide your address. This information will be used to
establish your account and help verify your identity. Learn Mare Please provide your personal contact preferences. This information will
be used to verify your identity and help with login if you forget your
Password in the future. Please ensure the informaticn provided is readily
United States accessible, as it may be used for delivery of a one-time passcode. Learn

Espanol | Francais

How can we reach you?

First Name *
| Country *

Please enter first name. More
Last Name * Home Address *

| . Personal Phone * Why?

Please enter last name. Address required l

SN * Phone number required

l Add Another

Email Address ¥ Why?

Please enter SN

Date of Birth * }

Email address required

Contimue >
Already have an account? Login

Torms of Use
Tarms of Use
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5. A one-time passcode to verify your account information will be sent to either the phone or email provided

previously.

a University - Employment Services

We'll need to send a one-time passcode to verify your account
information. Please select where you would like the one-time

passcode to be sent:

Phone:

[O] 1234567890

None of these options work for me

6. Enter the Passcode sent and continue

rthern Arizona University - Employment Services

The passcode was sent to *-*-

>

Please enter one-time pass code.

Didn't receive a one-time passcode?

7. Create your personal User ID and Password

Northern Arizona University - Employment Services

Let's create your personal User ID and Password.

For security, please create a personal User ID. Your new User ID will be
used for future access. Your personal User ID may not contain your
Password. After entering your personal User ID, click on Check Status to
confirm your new User ID is avalable.

* User ID

Please enter User ID.

Check Status
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8. Select if you use the device often to make logging in easier.

Northern Arizona University - Employment Services

Use this device often?
To make logging in easier for future visits, would you like us to
remember your device?
Yes, Remember this device

I plan on using this device to access my account in the

future.

No, Do not remember this device

This is a public device (a library computer, for example)
or one | don't plan on using often to access my account.

9. The “Tax Form Delivery Options” box will pop up — select the delivery option of “send me a paper copy” or “set
me up to receive my tax forms online”

Tax Form Delivery Options

It looks like you’re not signed up to
get your tax forms delivered online!

Send me a paper Set me up to
copy of my tax receive my tax
forms. forms online.

$ n DOifres

10. If receiving forms electronically acknowledge terms and confirm submission

Consent for Online Delivery x

Important Disclosures

Consent changes will be appiied to W-2, 1005-C

Vou must consent to recelve By consenting, you will no Vour form will be delivered You may remove your eonsent

your form online. longer receive a paper fom. online going forward. for online delivery at anytime.
By consenting ta recaive your form online, you will not receive paper forms from your employar. Your consent will ramain in effect until you withdraw it. You must read the Electronic
Tax Form Di before accepting the terms.

I understand and accept the terms for consenting for online tax form delivery:

— :
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11. You will need to confirm your contact information by adding an email or emails and by adding your mailing
address (you must enter both)

Consent for Online Delivery

Please confirm your contact information.

We will notify you when your electronic form is available. At least one email and address are required.

AEMAIL #"ADDRESS

Select the email address(es) you would like notifications sent;

Select your mailing address:

Northern Arizona University - Employment Services Northern Arizona University - Employment Services

View/Edit your Personal Information. When you are finished, click Zip / PostalCode:
‘Save' at the bottom of the page.

To ensure your security, you are required to have atleast one e- Mailing Address
mail address on file.
Country ~Select--

* E-Mail Address 10

Address 2

o Address 3

city

County:

+Add another £-mail Region

T

Once Entered please select the email address and the mailing address and “Confirm & Submit”

‘Consent for Online Delivery

Please confirm your contact information.

We will notify you when your electronic form is available."At least one email and address are required.

AEMAIL 4 #-ADDRESS

Select the email address(es) you would like notifications sent: Select your mailing address:

o — —

CONFIRM & SUBMIT
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12. You will receive a pop-up confirmation that your request has been processed

Consent for Online Delivery

®Request successfully processed

You will now receive your form online.

System Requirements:
You will need an Adobe PDF
reader to view your forms.

Test Now
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