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Congratulations on your upcoming retirement!

This guide is designed to help you with the important decisions you need to make in order to retire from NAU.

Retirement planning resources

NAU offers several resourcesd assist employees with planning for retirement

Individual Financial Counseling

Financial consultants from Fidelity, TIAA and Nationwide, the university® retirement plan vendors, regularly
come to campus to meet with employees and retireesto provide one-on-one, financial guidance that can help
you make informed choices about your finances. They help you answer questions like:

Am | saving enough?
Am | investing appropriately?
Am | on track to retire at the age | want?

For information on how to schedule an appointment with one of NAU ®irsvestment providers go to Individual
Financial Counseling webpage at https://in.nau.edu/humanresources/financiaiplanning/

Retiring from NAUWorkshops

If you are thinking of retiring in the next year, you should plan to attend a Retiring from NAU workshop. In this
workshop, benefitadvisors will walk you through the steps to retiring from NAU. They will cover the benefits
offered to retirees and the forms that need to be completed.

-R2tiring from NAU sessiol

For information on upcoming sessi onhtpsgimnauedu/htinare
resources/retiringfrom-nau/
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Online Tools and Workshops
Our retirement vendors also offer a variety online financial tools and financial wellness workshops. Learn more
about the tools available. Visithttps://in.nau.edu/humanrresources/financiatplanning/

Fidelity®s | ive an-cdttpe:iwwd. fdelty.coth/leavmngdersgelayenis/investing
webinars

TIAA® Live Webinar Lounge
https://shared.tiaa.org/public/publictools/campaign/login/webinar?resume=/idp/wlhbA/resumeSAML20/
idp/SSO.ping

ASRS Road to Retirement member education series https://www.azasrs.gov/content/membes

education

Nationwide® Learning Center - https://www.nrsforu.com/iApp/tcm/arizonadc/learning/index.jsp

Individualpre-retirement counseling session

Once you have selected your retirement dateyou can schedule your individual retirement counseling session
with a benefit advisor.Your spouse, partner, friend or other family member is welcome to attend your session with
you. During your counseling session you will learn about;:

The steps you need to take to retire from NAU

The paperwork that will need to be completed

Benefits available to retirees

Details of he Retiree Accumulated Sick Leave Program

To schedule your preretirement counselig session contact Human Resources at 928.523.2223 You should
schedule your appointments no later than 6 weeks before your retirement dateEmployee® retiring in the next
six months are given priority in scheduling appointments.

Important: No special paking is available for counseling session. Yeaound, a vehicle must display a valid
permit to park on campus. Temporary permits can be purchased at the kiosk located near the entrances to
campus or by contacting Parking and Shuttle Services at 92823-6623.
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Selectingyour retirementdate
Whenyou are selecting yourretirement date you will need to consider many things such as:

Your age and service with your retirement plan
Your service with NAU

Medicare eligibility

When you interd to start taking your Social Security
Your contract end date

Your retirement date with NAU will be the day following your last day worked. All employeesincluding
employees who are retiring are required to -work®n their last day of work.

Special consierations for faculty

The last day worked fomon-tenured faculty, on an academic year contract, will be their last day on contract,
which is normally the last day of the academic year. If you don®notify Human Resource prior to your last day
worked, you may not be eligible for all the benefits available to retirees.

Tenured faculty have more flexibility in selecting their retirement date and should discuss their options with their
benefit advisor.

Eligibility forretiree benefits

You will need to startreceiving a benefit from a state sponsored retirement plarsuch as the ASRS or the
Optional Retirement Planno later than 31 days afteryour last day workedin order to be considered a NAU
retiree and to be eligible for retiree benefits such as

Retireehealth care
Retiree Accumulated Sick_eave (RASL)
Tuitionreduction

When should | notify my department that | am retirirtg

It is helpful if you provide your department as much notice as possible once you have selected your
retirement date, but at leasttwo weeks is requested.




What Happens to Your NAU Benefits When You Retire
If you retire or leave the university, then your voluntary benefits will end. This includes:

Medical, dental, and vision
Life Insurance

Flexible Savings Accounts
DisabilityInsurance

Your coverage as an active employee will cease at the end of the pay period containing your last day of
employment in your regular position.

Healthcare
COBRA (Continuation of Benefits Reconciliation Act) allows employees to continue the medicalnt, and
vision coverage they were enrolledn as an active employee at the full cost plus a 2% administrative fee.

NAU retirees can also enroll in retireehealth care through the Arizona Department of Administration (ADOA)
and the Arizona State Retiremsat System (ASRS). You can find more information on your retiree health care
options starting on page 11.

You can revew the COBRA enrollment form ahttps://in.nau.edu/humanresources/cobra/

Heakh Care Spending Account

If you currently participate in a Flexible Spending Account (FSA), be aware that when you retire FSA benefits will
end, unless you have made special arrangements. Generally, only eligible medical expenses incurred between
January 1 and your last day of coverage are reimbursable. You have the opportunity to continue your coverage
after retirement thru COBRA.

Contact ASl at 1.800.659.3035 or asi@asiflex.com for information on your FSA account or to enrollin
COBRAfor your FSAaccount.

Life Insurance

During the 31 days immediately following the termination of your life insurance coverage, you may elect to
continue your current term supplemental life insurance coverage (known as porting), or you may convert it to
whole life insurance. Term life insurance provides a death benefit only, while whole life provides cash value.

The Securian, Hartford Life Insurance and Unum all offer portability and conversion options. Contact your
provider for more information on costs.

Hartford - Policy#805644 Group Phone: 800882-8395

Securian- Policy #34681- Phone: 1-:866-365 -2374 select Option 4 or log onto
lifebenefits.com/continue and enter Policy Number: 34681 and Accessdy: Arizona

Portability and Convesion Flyer

https://benefitoptions.az.qov/sites/default/files/media/INS _LIFE_SECURIAN_PORT_CONVERT.pdf
Unum - Policy# 96580-1 Phone 1-800-421-0344

If you are enrolled inHartford Supplemental Life Insurance at the time of retiremenyou can enroll in $15,000
of term life insurance. You can find more information abottartford Retiree Life Insurance on page9.

Disability
You cannot continue short term or long-term disability coverage into retirement. Your active coverage will end
on your last day worked.

Vacation

Up to one year of accrued vacation time will be paid out on the last paycheck. Unused vacation above the
maximumwill NOT be paid. Any hours above the maximum can be donated to NAU ®&ompassionate Transfer
of Leave (CTL) Program prior to your last check being processed. For information on this program and how to
donate, go to https://in.nau.edu/humanresources/time-away-from-work/
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Sick Leave

Employeesretiring with a minimum of 500 hours accrued sick leave may qualify for the Retiree Accumulated
Sick Leave (RASL) program, whereby you can receive partial payment for your unused sick leave hours. You
can find details on the RASL program on the next page.

Other payroll deductions

Additional payroll deductions such as A+ Auto, One AZ Credit Union, United Way, NAU Recreation Center/Wall
Aquatic Center, or any other payroll deduction will end on the last paycheck. It is your responsibility to contact
any vendors to arrange for continuation of payment.

W-2 for Final Year of Employment

NAU offers electronic delivery of your W-2. As a past NAU employee without access to Louie,qu may sign up
for electronic delivery by accessing themytaxform.comsite and create an account. Step by step instructions
can be foundhere.

For more information on how to sign up for electronic delivery visit https://in.nau.edu/humanresources/w2-
1095cinformation/

If you do not sign up to receive your \A2 electronically, your paper W2 will be mailed to your current
mailing address as listed in LOUIE. If there is no mailing address listed, it will be maitedhe current home
address listed in LOUIE.

To check and/or update your address, log in to LOUIEAww.peoplesoft.nau.edy, and on your selfservice
page choose Campus Personal Informatior> Addresses. Plege make any necessary corrections to your
address as soon as possible
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Retiree Accumulated Sick Leave Program (RASL)
Youare eligible to receive payment for accumulated (unused) sick leave if you meet the all following
eligibility requirements:

500 hours of unused sick leae available for use at the time of separation.

Begin receiving benefits from astate sponsored retirementplan (ASRS, PSPRS or ORP) that is
effective within 31 calendar days after the date of separation from employment (last day worked).
Submit the required RASL Programapplicationto your benefits advisorwithin 150 calendar days of the
effective date of retirement.

RASL Application
Your benefits advisor will provide you the forms needed to apply for your RASL benefit. Youphgation must
include the following

University RASL Checklist

Federal and State tax forms

457 Deferral Form? optional (send to Nationwide)

Voided check or letter from bank if you choose direct deposit

You should return you completed applicationyour benefits advisor Your benefi advisor will complete the
employer portion and forward your application to the Arizona Department of Admiistration, General Accounting
Office (GAO).

How the benefit is calculated
The benefit value is calculated by taking the hourly rate of pay on the date of retirement, multiplied by the number
of unused sick leave hours at retirement (up to 1,500 hours), multiplied by one of the following percentages:

25 percent (at least the minimum 500 but less than 750 sick leave hours); or
33 percent (at least 79 but less than 1,000 sick leave hours); or
50 percent (at least 1,000 up to the maximum of 1,500 sick leave hours).

Hours over 1,500 will be forfeited and the maximum benefit is $30,000.
Example Calculation - You are a retiree and have met the eligibiji requirements for RASL

You have 1,500 sick leave hours remaining

You make $20 an hour

Your estimated RASL payment would be $15,000

(1,500 (sick hours) * 20 (hourly rate) * .50 (% paid) = $15,000)

Payments

Your benefit will be paid to you in three egal installments.The first RASL payment is normally issued 90
days after the application packet has been received by the GAO. Subsequent RASL payments are issued on
the second and third anniversaries of the first payment.

The first payment only can be deferred to the retired faculty or staff memb e rSt@&te of Arizona Deferred
Compensation 457(b) Plan account with Nationwide Retirement Solutions. First payments rolled into a
deferred compensation account are subject only to Social Security and Medicare taxes. All other payments
are subject to Social Security, Medicare, Federal and Arizona taxes.

RASL payments are mailed directly to retired faculty or staff memb e rh@ree or if authorized, electronically
deposited to their designated bank account(s).

For more information on the RASL program go to https://gao.az.gov/payroll/rasl
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Retirement Income
When planningfor your retirement you need to review your income sources.

Social Security
For most retireesSocial Securityis a major component oftheir retirement income plan.

Year You Were Your Full
Born Reirement Age

You are eligible for your full social 1937 or earlier 65
security benefit at what is called 1938 65 and 2 months
your -Full Retiremelfi3 Ag e®and4months
1940 65 and 6 months
+Full Retirement Age @& based 1941 65 and 8 months
on your date of birth. 1942 65 and 10 months

You can take a reduced benefit as i 66
early as age 62 and you can 1955 66 and 2 months
receive your maximumbenefit at 1956 66 and 4 months
age 70. 1957 66 and 6 months
1958 66 and 8 months
1959 66 and 10 months

1960 or later 67

Starting your Social Security Benefit
Contact Social Security Administration at 800.772.1213 owww.ssa.gov_for information about how to start
receiving benefis.




