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Hiring department 
initiates a new hiring 
packet in PeopleSoft 

(AKA LOUIE)

Has the individual been an 
active NAU employee in the 

last six (6) months?

Compliance Center sends 
an email instructions to 
the new employee to 
complete the hiring 

packet. 

New employee 
completes the online 
hiring packet at NAU 
Employment Center

Submit an ePAR and 
process is completed.

Employee’s 
personal data is 

loaded into 
PeopleSoft.

Hiring department or HR 
office verifies Form I-9 

Section 2 for 
employment 
authorization.

ePAR on 
hold.

Employee is set up for payroll.  
Process Complete.
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