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UNIVERSITY Policy Title: 30. Receipt and Payment

Definitions

Refer to 1. Procurement General Provisions

Policy

Payment is subject to A.R.S. Tile 35 and Arizona Board of Regents policy 3-802(B).

Section I: Receipts

A. Departments shall notify CMPR of goods and/or services.received and authorized
for payment in the applicable Purchase Requestimmediately upon receiving
such goods and/or services.

B. CPRM will create a Receipt in the University’s Financial system.

Section Il: Payments

A. Payment terms are net thirty (30) days from the date of invoice or in accordance
with the terms of a fully negatiated Contract executed by a University employee
that has been delegated signature authority. CPRM may deviate from net thirty
(30) day payment terms in cases where deviation may be warranted and is in the
best interest of the University.

Payments will be processed consistent with a fully approved written contract.

A valid invoice is required to process payment, quotes, statements, order
confirmations, or other documents are not considered valid invoices.

Employees may be reimbursed for approved business-related expenses.

The invoiceé must match the goods and/or services received and will invoices will
not be short-paid.

F. «Checks are printed twice per week onTuesday and Thursday.
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Related Information”

A.R.S.Tile 35
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https://www.azleg.gov/arsDetail/?title=35
https://public.powerdms.com/ABOR/documents/1491870
https://www.azleg.gov/arsDetail/?title=35
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Arizona Board of Regents Policy 3-802

" Related Information and Policy History are solely for the user’s convenience and are not part of the
official university policy.
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