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INTRODUCTION & GENERAL INFORMATION

Introduction

Welcome to the Sport Clubs program at Northern Arizona University (NAU).
This handboak has been developed as a resource ftor all Spoert Club
affiliates, as it cutlines the policies and procedures of Northern Arizona
University oand the Campus Recreation department to ensure the
successftul ocperation of each sport club. This decument serves as a guide
tor sports ¢club oftficers and members in the daily management of their
respective clubs and should be used as o resource tor all questions
regarding sports club business. All sport club officers should be fomilior
with this document and shore pertinent informotion with their sport club
members.

Mission of the Program

The Sports Clubs program was creagted to offer o unigue blend of team
and individual sports, which maoy be claossified as recreational,
competitive, or a combination of both. Sports Clubs are designed to be
open te and accept all skill levels - froem individuals who are interested
in exploring @ new sport to individuals looking to continue their careers
in o particular sport. Sport Clubs strives to enhonce personaol
development, leadership, communication, and the overall college
experience for registered NAU student organizations that are athletic
based and compete against other universities or entities.




INTRODUCTION & GENERAL INFORMATION

Sport Clubs Administration
Sport Clubs ore supervised by NAU Campus Recreation and the Office of
Leadership and Engogement, and are subject to the policies and
processes set forth by:

*»MHorthern Arizona University

*Division of Student Affairs

« Office of Leadership & Engagement

*Department of Campus Recreation

Individuals or sport clubs that viclate a procedure, policy, local, state,
or federal lows may jeopoardize their standing with the University.

Most policies and procedures pertaining te Sport Clubs are found within

the University policies, rules and statements found on the Dean of
Students website, the Student Organization Manual locaoted in the Club

Eesoyrces, Compus Use Policy, Student Orgonizogtion Conduct Policy and
this handbook.

The University policies, rules and statements outline applicable policies
for all students including those policies pertaining to alcohol and other
drugs, Non-diserimination, Anti-Harassment, Hazing prevention, and the
Student Code of Conduct. The Student Organization Manual is a
document developed by the Office of Leadership & Engagement (L&E)
and has policies and procedures that opply to all registered student
organizations, including Sport Clubs.

While the University supports student organizations, registration of a
student organization with the Office of Leodership & Engogement does
not constitute University endorsement or opproval of the policies and/or
activities of the organization. No student organization should represent
or imply that it speaks for or in the name of Northern Arizona University.
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NORTHERN ARIZONA UNIVERSITY HAZING
PREVENTION POLICY

As stated in the Hazing Prevention Policy, Northern Arizona University
cannot and will not tolerate any act of hazing associated with
regti’rered student arganizations, groups of students affiliated with the
University, or individual students.

Students and Student

Organizations that engage in Hazing are subject to disciplinary actien
and sanctions up te and including expulsion or de-registration. Student
organizations are expected to obide by all the Student Code of
Conduct, university policies, as well os local/state/tederal laws. The
policies in this section are especially important for otficers and
members of student orgaonizations te note.

Some examples of hazing include, but are not limited to!
* Paddling in any form
* Physical or psychological shocks
*»late work sessions that interfere with scholastic activities
*Advocoting or promoting alecohol or substance use and/or obuse
*»Tests of endurance
* Submission of members or prospective members to potentially
dangerous or hazardous circumstances or activities, which have a
foreseeable pc:-’renﬂnl for reﬁ.uHing in pergnnnl injur:,-'
*Any activity that may have a potential to cause mental distress,
panic, human degradation, or embarrassment.

Please review A.R.5. 15-2301, also known as Jack’s Law, for more
information.

Hazing Prevention and Training Requirements

Marthern Arizona |._.|ni'.'|,=.-r.-=.|1'}- is committed to fms’rerinﬂ g safe and
inclusive environment for all students. In accordance with the NAU
Hazing Prevention Policy and state law, all recognized ztudent
organizations—specifically Fraternity and Sorority Lite (FSL) chapters
and Sport Clubs—must ensure compliance with the training regquirements
outlined below.




NORTHERN ARIZONA UNIVERSITY HAZING
PREVENTION POLICY

GENERAL COMPLIANCE STANDARDS

*»Accepted Badge Years: The current accepted badge year for
compliance is 2025-20246.

*» Officer Bodge Requirement: All recognized officers (FSL and Sport
Clubs) must hold a completion badge from the most recent badge
year, Compliance is verified every term that an officer holds office.

* Member Frequency (One-Time): General members are required to
complete the training only once. A member’'s training remains valid
for future years provided their completion budge year is still listed
as "Accepted by the University.

*» Completion Rate: Organizations must achieve a 0% completion rate
by their respective deadlines to maintain good standing.

NON-COMPLIANCE & FROZEN STATUS

Failure to meet the training requirements or deadlines listed below will
result in the arganization being placed en Frozen status. While frezen,
the organization is not permitted to cperate in any official capacity.
The University is not responsible for any fines incurred by an
organization while it is in Frozen status,

* Operational Ban: Frozen organizations are not permitted to host or
participate in events or meetings—even if they have been previcusly
approved. This includes, but is not limited to: games, social events,
proctices, philanthropy events, tailgotes, and club/chopter meetings.

* Travel & Support: The organization will lese access to institutional
excuses and is not permitted to travel.

*Public Notification: The orgonization will be listed publicly on the
NAU website os out of complionce with the Stop Campus Hazing Act.

sEnforcement: Continued operations while frezen may result in an
investigation for p-:.u’renfi-:r| violations of the Student Code of Conduct

SPORT CLUB REQUIREMENTS

Required Officer Roster

The tollowing positions must be designated on the True Blue Connects
roster:

*President

*»One Additional Officer

Training Deadlines for Sport Clubs

All Members: Must reach a minimum of 0% completion by Friday of the
éth week of closses. This is @ single combined deadline for all Sport
Club members and officers.




IMPORTANT CONTACT INFORMATION

Campus Recreoation
$28-523-17355%
s ri A A

Office of Leadership & Engagement
928-525-5181

E’rhggn’rggrgﬁgng“.gﬁu

ASNAU - Associated Students of Northern Arizona University
P28-523-4271
ASNAUenou.edu

Dean of Students
028-525%-5181
DegnofStudentsencu.edu




WHAT IS A SPORT CLUB?

A Sport Club is a student-initiated, student-led, and siudani—munuged
sport-based orgonizotion designed to provide opportunities for
individuals te participate in sports, physical activities, or recreational
pursuits. While these sport clubs are organized and managed by
students, they operate under the guidance of the Campus Recreation
Department, maoinly working with the Sport Programs Manaoger, Assistant
Director of Recreotion Programs, & Reservation Coordinafor,

There are two types of Sports Clubs:

eCompetitive Sport Clubs are student-run organizations that provide
opportunities for athletes to compete at o higher level than
intramural sports, against other universities locally and across the
nation, but with more flexibility than varsity athletics.

*Recreational Sport Clubs are student-run organizations that focus on
enjoying and participating in a sport or physical activity in a nen-
competitive, social, and inclusive anvironment.

To apply to become a sport club you must be a Registered Student
Organization supervised by Compus Recreation, thot meets the following
criteria:

*» Comprised of at least 10 currently enrolled NAU students; includes at
least 2 student officers and 1 full-time NAU foculty or staff advisor.
sRegistered with the Office of Leadership & Engogement (L&E) and
established for at least two consecutive dcademic semesters prior to
applying for admittance into the Sport Club Council.

s Must be sport t;l-::’riuii}rl.l"perh:rrmnnn:e with reguh:lrl}r scheduled
practices with clearly defined purposes.

elnvolves physical activity/skill, utilizing either fine or gross motor
mechaniecs.

*Involves the ability tfo compete against other entities, whether as an
individual or oz a team,

*Sport elubs that register tor competition must have the ability te join
a national governing body, and fallow the rules cutlined by this entity
whether they are currently/formerly registered with the erganization.

program.,




WHAT IS A SPORT CLUB?

Once a sports club has met the Jr-n:r”n::-'-.-'.-'in-g criteria above their
application will be reviewed and discussed by the Sports Club council.
Atter their Iinitial discussion and preliminary voting, the application will
be given to the Sports Program Proftessional Staft tor review.

Upon acceptance to the program, there will be additienal requirements
regarding volunteer hours, trovel, etc. that will need to be met fo
maintain good standing in the Sports Club program.

If a student organization meets the above criteria and chooses not to
be a Sport Club, they will still be considered a generol Registered
Student Organization at Northern Arizena University, and will maintain
supervision by the Office of Leaderzship & Engagement. They would not
be allowed the distinction of "sport,” although they could be determined
a "special interest” or "recreational” activity.

Ne organization shall be duplicated as a general student arganization if
a sport club already exists for that activity. Additienally, ne
organization shall be duplicated if a sport of that kind already exists,
Unless the sport has o specific different rule set/play under o different
national governing body or has a specitic different component to it
([i.e., Men's Valleyball vs. Wemen's Volleyball). This alse includes
creating a varsity/junior Varsity or teams within your ewn Sport Club
(i.e., no blue & gold or elevation or altitude as separate unique clubs).
If you are found to be breaking this duplication rule your sport club’s
otficer board (president, vice president, and secretary) will be required
te schedule a meeting with the Sports Club Council. The sanction for
duplit:u’red sport clubs is immediate removal from the sport Clubs
program.

}
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BENEFITS T0 BEING A SPORT CLUB

Professional Qutcomes:

e Competitive Opportunities: Students are still able te participate in o
competitive environment beyond high school.

*School Spirit & Representation: Clubs can help boost the school
spirit by representing the institution in natienwide events, adding a
sense of pride to the campus/team.

*Future Opportunities/ Building o Resume: Being an officer of o high-
level sport club can attract certain employers and give students real
life experience to speak on.

*» Creating Connections with Alumni: Successful sport clubs often have
involved alumni that continue to provide mentorship, financial
rescurces, or other opportunities.

Club Perks:
-Higher priority of bnnking spaces compared to other clubs on campus,
*Ronking Order:
University academic programs
Campus recreation programs
Open recreation and sport clubs
General registered student organizations
University departments
External or community reservations

*Up to six FREE hours of rental spoce in Compus Recreation facilities
for practice each week [depending on tier classification].

*The ability to host tournaments and other events to boost
participation, to fundraoise, and to foster competition.

s Campus Rec depur’rmen’rul support such as rnc:rl-ce’rins and event
coordination.




MEMBER & OFFICER REQUIREMENTS

Member Eligibility Requirements

Sport Clubs are cpen to current undergrudun’re and grﬂduu’re students in
good academic standing with the university, including CCC2NAU
(depending on league requirements), While membership is comprised of
currently enrolled NAU students, ftaculty/staff and members of the NAU
coemmunity are alse E|igible te jein a zport club based on E|igi|:|i|i1‘:,'
requirements of their National Governing Body & their local student
organization. If a sports elub wishes to have non-student participants,
this must be indicated in their current constitution. Non-student
participants are considered affiliate members. Affiliate members shall
not be given the rights and privileges of active MAU students including,
but not limited to, club voting rights, use of focilities or equipment,
ond/or benefits from allocated funding. Affiliate members would need
te purchase a Campus Recreation membership if their invelvement in the
sport club requires the use of the Recreation Center facility.

NAU Anti-Discrimination Policy

Campus Recreation and the Office of Leadership & Engagement provide
oversight and guidance on sport club membership te help student
organizations coperate effectively.

All student organizations must adhere to the NAU Anti-
Discrimination Policy:

Merthern Arizona University is committed te providing o woerking and
|e|;|rnin9 environment free from discriminu’rign, harussmen’r, including
sexual harassment, and retoliotion. This policy prohibits discrimination
and harassment based on protected status including race, calor,
religion, sex [including pregnancy), national arigin, age, disability,
veteran status, sexual orientation, gender iden‘rit}r and gxpression, or
genetic information. This policy alse prohibits retaliation for raising
concerns under this policy or participating In an Iinvestigation.

Roster Selection

Due to limited facility space ond high interest in some sport clubs,
clubs may decide to hold trycuts for roster positions. This is often to
protect the well-being of spoarts club members (f skill level poses a
threat to the EE'FE?}" of plu}'em- If o sports club chooses to have closed
membership after o designated tryout, details on how members are
selecied must be stated in the club's constitution. This shall outline how
many roster positions are avoiloble, ond detoil out what competencies o
member must contain to secure a roster position. Sport clubs that select
tc be open membership [no tryocuts) must outline how they choose
competition rosters, it applicable, to alleviote any potential
discrepancies or biogses in the selection process.

11
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MEMBER & OFFICER REQUIREMENTS

Mineors

Minors are permitted to porticipate in Sport Clubs; however, their
parent or legal guardion must complete all required woivers and forms
os requested by the Sport Clubs Administration. Sport clubs that receive
interest from minors about joining their organization should coentact the
aport Clubs Administration to receive further guiduncs and ensure all
volunteers have received appropriate 5creeningfuppfavu| before inviting
minors to proctices. If @ minor is selected to be o member of the team,
the minor, their parent or guardian and the sport club president need to
be present for an in-person meeting. This meeting will go ever what the
sport club itself plans to do to ensure the minor is comfortaoble, inform
the minor of their duties within the sport club and how travel works with
the minor. If a meeting cannot be held in-person for the parent [due to
them being sut-of-state or located sutside of Flagstaff), then they will
be able to virtually call inte the meeting. The president of the sport
club will also need to write o decument stoting how they will be
responsible for the protection of the minor during traovels outside of
Flagstaftf. This meeting will also be recorded.

Release of Liability/Waiver Form

All porticipants must complete o liobility woiver form online through
True Blue Connects. This application is required to be resubmitted for
all participants bi-annually. The tall semester waiver forms are to be
submitted by October 1st, while the spring semester waiver forms will be
due on Fehru{:r}r 2+h. Faoilure to do so will result in dlaﬁipIinur}' action at
the discretion of the Sports Club council and could result in those
members removal frem Spoert Clubs.

Sport clubs hcsﬂng opponents for a tournament or event on-campus
must send a digital copy for the visiting team's participants to complete
prior to activity OR prepare a physical copy that is signed by all
participating members prior to the start of any event and given to Sport
Clubs staff an site, All copies can be scanned e|e::’rrn:tr11'¢-:;|||}' to Sport
Clubs Administration or dropped off in person during regulor business
hours,

| f competing off-compus, please discuss risk monagement plans with the
facility manager.




MEMBER & OFFICER REQUIREMENTS

Offticer Eligibility Requirements

The success of the Sport Clubs program relies on strong leadership from
club officers. Serving as an officer provides valuable experience in
skills thot are highly sought after by employers, including scheduling,
teamwork, communication, and fundraising. Toe be eligible for an afficer
pasition, candidates must meet the requirements as ipacified in the
Student Orgonizaotion Manual.

*The undergraduate student must be registered for a minimum of
twelve [12) credit hours at Northern Arizona University. Exceptions
may be made on a case-by-case basis. Graduate students can be
enrelled in less than twelve credit hours. The student must have @
minimum cumulative grode point average of 2.0 for all NAU course
work undertaken.

Sports clubs are encouraged to hold elections for officer positions; but
must operate in accordance with their club’'s constitution. Any changes
in leadership must be communicated with the Sport Clubs Administration
immediately se we can successfully continue pertinent communication
with the appropriaote individuals regarding respective sport club
mafters,

Each student organization determines how many officers are needed and
what titles are used. Below is a list of typical officers and suggestions
for whaot their duties may include, This is h}" no means a complete list
ond your organization moy decide to divide officer responsibilities
differently. Officer roles should be laid out in the earganization’s
constitution.

13



MEMBER & OFFICER REQUIREMENTS

Officer Roles
President (Required)

*» Oversee the vision and direction of the club.

*Serves as the primary lioison between club members, Sport Clubs
Administration, Campus Recreation, and the Office of Leadership &
Engagement.

eS5chedule and lead club meetings.

*Function as the team representative for the elub’s National Governing
Body.

* Maintain compliance with all policies and procedures set forth by the
Sport Clubs pregram, Campus Recreation, the Office Leadership &
Engagement, and Northern Arizona University.

*Ensure that all participants are registered to participate and hove
completed all necessary paperwork before any activity.

*Remain aware of the club’s financial status - income and expenses.

*Ensure a current, and up-to-date constitution is on file.

eNotify any changes in leodership to the Sport Clubs Administration.

s Implement disciplinary actions when necessary.

*» Supervise any fundraising projects.

*|s re-ﬁpcrns.ib|e for reporting all club related issues to the Sperts Club
Manager

Vice President
» Assumes the duties of the President when they are absent or unable
to perform,
sResponsible for the interpretation of the club’s constitution and any
ather governing decuments.
* Act as the main centact for submission of Event Requests and Travel
Reguests.
* Act as liaison for c¢lub scheduling needs: games, competitions,
tournaments.
» Azssist with coordinating travel, transportation, lodging, and feod.
# Act as ligisen te the club’s adviser and any coaches, valunteers,
and/for instructors.
*Assist other officers in fulfilling their duties and responsibilities.

Treasurer
*»Preside over all fiduciary processes ossociated with the club.
eEnsure that all club members have paid membership dues, it required.
*Deposit funds into individual club accounts (dues, fundraising
dallars, Eh:.]
*Keep a record of all financial transactions for the club and account
details.
*Coordinate all fundraising activity, including approval and reporting
process to the Sport Clubs Administration.
*» Coordinate purchasing logistics alongside Vice President for any
’rrﬂva|, ’rn;:nsp:;rrh;:’riﬂn, |{:dging, [‘c::;::d, and Equipmeni needs.
e Submit_gpplications for club funding and reimbursements.




MEMBER & OFFICER REQUIREMENTS

Secretary
* Preside over all administrative tosks associated with the club.
*sRecord and keep occurate records of club’s meeting minutes.
* Maintain and keep records of all club activities, competition results,
forms, rosters, ete.
s Maintain an accurate list of all elub members and their cantact
information.
eCheck club email account [if applicable) on o regular basis.
* Communicate important announcements to club members.
* Maintain communication with other clubs for scheduling
gnmes,"cnmpeii’riuns.
e Communicote with incoming/prospective new members.
*Prepare ballots for officer elections.
* Manage marketing/promotion effarts: social media pages,
fundraisers, and E.pEE-H]l events.

Safety Officer (Required)

sHolds current First Aid and CPR/AED certifications.

*» Campus Recreation will provide these certifications at no coest tor
one Sofety Officer during each academic year to help you meet this
requirement,.

*Responsible for the overall risk management of the club.

s Fnsure E"I'Er':f'ﬂ-l'IE on 1'|'|E‘ team hﬂS wWalvers on +1|E'-

*Ensure all volunteers have appropriate velunteer forms on file.

-Ins.pe-c’r:-; 1;1|:i'i'u'i1":|-' spoces Frrid:nr to p-:;lrﬁt:ipg’ring and makes note of any
hazords that require follow-up.

*Removes hazards from within and around the playing area wheneaver
possible.

*» Completes Injury and Incident Reports,

*Provides First Aid oand CPR/AED care when pessible.

*Ensures the club adheres to the Emergency Action Plan.

* Submits all injury reports for home and away games, tournaments, and
practices,

eCommunicate to Sport Club staftf whether your team will collect
waivers aheod of time electronically (min. 2 days in advance), or in
person at the event.

15




CLUB STATUS

Below are several terms utilized to identifty Sport Club status as |t
relates to the Department of Campus Recreation and Northern Arizena
University:

Good Standing:

* A Sport Club and/for individual participant is listed in good standing
when they are up to date with administrative requirements and have
no disciplinary or academic sanctions in place.

* *Note: A Sport Club or individual porticipant may have minor
vielatiens on recoerd in the academic year through the Spert Club
department and remain in good standing.

s Allowed up to & hours of practice.

» Clubs will need to complete the tier level of volunteer time with
Campus Recreation or an outside organization per semester.

Prebation:

*A disciplinory status evailable to the Sports Club Council when
reviewing a Sport Club and/er individual participant who has not
complied with expectations cutlined in the Sport Club Handbook or
University pelicies.

*» A Sport Club and/or individual porticipant placed on probation may
face disciplinary requirements (such os community service or
continuing educotion) prier to being eligible to refurn to good
standing.

*»The Sport Club or individual on probation is still able to continue
purfiaipufing in club gctivities such as proctices and competitions,

*The Sports Club Council determines the length of the probationary
status, and this could be dependent upon not only the nature of the
afftense, but the Sport Club or individual's histery.

» After the probationary period I:cc.'-nfingen’r upon disciplinary
requirements being met) the Sport Club and/or Iindividual participant
will return to good standing.

* Should the Spert Club or individual participant vielate their
pr-::u|::-n:|-1‘ic:-r1, 1'I'|E|':r' will have their status reviewed |:|:,' the Spnr’rﬁ Club
council and may foce o lengthened probotionory period, restrictive
prebation, or suspension.

*» Clubs will need to complete 2 hours of volunteer time with Campus
Recreation per semester while on this type of probation.




- - CLUBSTATUS

. A disclp“nnry status available to the 5|:H:|r’rs Club c¢ouncil when
reviewing a Sport Club and/or individual participant whe has not
complied with expectations cutlined in the Sport Club Handbook or
University pelicies.

* A Sport Club or individual participant placed on restrictive probation
may not be permitted to proctice or compete while representing NAU
in any capacity.

* At the conclusion ot their restrictive probationary period, a Sport
Club or individual participant will be moved to a probaticonary period,
unless the Sport Club council deems, they are eligible to move
directly into good stonding.

*Should the Sport Club or individual participant viclate their
restrictive probation, they will have their status reviewed by the
Sports Club council and may face a lengthened restrictive
probationary Peri-::ud or suspension.

*» Clubs will need to complete 4 hours of volunteer time with Campus
Recreation per semester while an this type of probation.

Suspension:

*A disciplinary status reserved for Sport Clubs or individual
participants who tail te meet the minimum qualifications of being @
member of the Sport Club. Suspenszion is also a disciplinary status
available to the Sports Club council applicable to Spoart Clubs
and/or individual participants who fail to meet the terms of their
probationary status or commit a major violation thot forfeits that
Sport Club or individual participant's privilege of being a member ot
the Sport Clubs.

*A suspended club or individual is not permitted to practice or
compete while representing NAU in ony capacity. If o club is
suspended, allocation funds will be frozen, on-campus facilities will
not be available for use, and the club's name may be removed from
the department's website. (*Note: The Sports Club council may
decide to toke additional disciplinary measures)

*Any incidents invelving conduct moy also be reported to the Dean of
Students Office.

lSler’r Clubs or individual participants who are suspended are not
considered to be o part of the Sport Club department within the
period of their suspension. After the suspension is served, the team
will be required to schedule a meeting with the Sports Club Council
to re-evaluate their club tier status.

s Notification will be sent to the Dean of Students, Office of
leadership and Engagement and/or National Governing Body that the
club is not in good standing with the university.

st @ elub’s actions are referred to the Dean of Students, the club
would be held accountable for the sanctions determined by that
office, as well as the ones imposed by the Sports Club council.

eThese regulations are separate from OLE sanctions for not following
poliey. OLE ¢can choose to deter to the Sport Club counclil. 1?




SPORT CLUB TIER SYSTEM

The Sport Clubs Tier System is used to assist Sport Club Administration
with manoging o dynomic Sport Clubs program, as well as to establish
occountaobility and clear expectotions. The system also defines the
benefits each club will receive os part of a particular tier.

The Tier system consists of |:5]- different tier levals, all range in criteria
ond responsibilities for clubs to fulfill. Tiers are self-selected by Sport
Clubs themselves to prevent favoritism from the Sport Clubs
administration.

Higher tiers result in enhanced benefits such as higher-level priority,
but all ¢clubs shall be treated equally. The 3 tiers are Competitive |,
Competitive || and Recreational.

Applications tor the following year must be submitted by each club by
completing both the Student Organization Annual Re-registration [SOAR)
and the Sport Club Application between March 15 - May 3, 2024. Lote
applications will net be accepted.

Clubs must have met all requirements in the previous fall, and current
spring semester to be placed in their selected tier. If requirements are
not met for the selected tier, the club will then be dropped to the next
consecutive tier status, or the tier that best meets the requirements
they fultilled. Sport Clubs who fail to apply by the deadline will
automatically be removed as o Sport Club due to failure to comply with
requirements,




TIER LEVELS AND CRITERIA

Competitive 1:
*Membership to National Governing Body (league/canference)
*15 days (obout 2 weeks) of competition ployed throughout academic
year
*5 Travels cutside of Flagstaff City Limits
*5 Events Hosted in Flagstatf
*10 VYolunteer Hours per semester

Competitive 2:
* Membership to National Governing Body (league/conference)
*»8 days (about 1 and a half weeks) of competition played throughout
the academic year
*3 trips outside Flogstaff City Limits
*3 Events hosted in Flagstattf
*5 Volunteer Hours per semester

Recreational:
* No National Governing Body (league/fconterence) membership is
required for this tier
*5 days of Competition
*] trovel outiside Flogstoff City Limits
] Event hosted in Flogstaff
*3 Volunteer Hours per semester

Conditional
*All Sport Clubs in 1st year will be placed in Conditional "Probationary
Period.”
* Must meet requirements for tier the club is applying for at the end of
the current school year,
* Aleo, must hove 5 hours of Volunteer Hours per semester

Teams that Fail to meet a criterion for the tier will have te schedule a
meeting with the Sports Club council te explain why they failed to meet
said criterio and how they plon to move forword [i.e., go down a tier,
back en track plan). It a team fails to meet multiple criteria, then that
team will need te schedule a meeting with the Sports Club Manager and
will be informed if their club will be moved down a tier level based on
the conclusion of the meeting. If o team in the Recreational Tier fails to
meet the criteria they will be placed on probation until proven they can.
If they are unable to get off of probation, they will be placed on
suspension.
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SERVICE HOURS (SUBJECT TO CHANGE])

Service hours are required based on each club’'s assigned tier and may
be used for additional recognition or tier placement within the Sport
Club Program. Service hours moy be earned through participation in
Sport Club evenis (e.g., Club Faoirs, gomes, or scrimmoges of other
clubs) or through verified community service activities hosted by a
ragi5’rere+:| E-D][c]l:ﬁ-] nnn—prufi’r erganization or agency.

Service hours must be submitted by the club’'s Sport Club Council
representotive by completing the Sport Club Service Hour Form on the
Spoert Club Council Team Page.

Service hour requirements are based on the club’s current tier level. All
first-year sport clubs are required to complete ftive (5) service hours per
semester.

Te meet service hour requirements, volunteer activities must include
participation from at least 25% of the club’s active roster or eight (8)
members, whichever is fewer.

* Service hours must meet Sport Club Program participation and
documentation regquirements, :n|:||..|-dir|g submission of approved
verification materials,

*Note: |nstitutiongl Excuses are not approved for community service,
social, or recreational events. Student organizations are expected to
plan these activities around classes and other academic obligations.
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PRACTICE

Each sports club is allotted & hours of practice time per week. It is the
responsibility of each teom to schedule and monoge practices within
this time limit.

Approved practice locations include the South Fields, ATC Fields,
Observatory Fields, and various spaces within the Health and Learning
Center [HLC). Teams must coordinate with the club sports office to
reserve these facilities in advance.

It @ team wishes te hold practice at any location outside of the
approved list, a special request must be submitted through True Blue
Connects and receive official approval prior to use. Unauthorized use of
non-approved spaces may result in disciplinary action or the loss of
facility privileges.




HOW TO SCHEDULE PRACTICE/GAMES

All practices and games must be scheduled through True Blue Connects
to ensure proper approval and facility use.

To schedule an event:

l.Leg in te True Blue Connects NAU.

2.locate and select your organization.

3.Under your organizotion's poge, click on "Events”, then select "Add
New Event.”

4. Complete the event submission form with all required information
(date, time, location, description, etec.).

Important: This form must be submitted at least 12 days prior to the
scheduled event. Submissions made at least 12 days prier to the event
will be automatically declined.

Due to the high volume of field reservations, all allotted reservation
times are strictly by the hour. No set up or tear down time Is accepted
before or atter the timetrame of your approved request.

The some process applies to scheduling goames.

I your team is traveling for a game or event, you must alse complete
and submit a Travel Ticket as well as an event within True Blue Connects
to receive ﬂpprnl..'-:;ﬂ before your dep{:r’rure. Travel without prior upprn\rul
will result in disciplinary action.

Practice time sign-ups operate on a first come, first serve basis, with
priority also given according to each sport club’s tier runking. Clubs
must apply for their preferred proctice times each semester by the
tellowing deadlines:

*» Dctober 1st for spring semester practice schedule

*sFebruary Ist for fall semester practice schedule

Failure to meet these deadlines may result in limited or no access to
practice time for your team.

Once practice times are confirmed, every team member is required to
complete ond submit o liability waiver before participating in any
practices held on Campus Recreation-sanctioned spaces.

ﬁ.dcf':fic:-nn”';.r, if your club is hu:.‘-sfing anather team far a game or eveant, a
liability waiver must alse be completed for sach visiting participant. It
is the hosting club's responsibility to ensure all waivers are collected
and submitted before the event.




RESERVATION CANCELLATIONS

It a spoert club needs to cancel or make changes te a current reservation
(e.g.., odjusting practice END times), the club must notify Campus
Recreation at leost 48 hours in advance. This allows the spoce to be
reallocated for other programs or participants. Te cancel or update a
reservation, clubs must email Eg:g:zﬁlhg&g;ﬂugu,gdu with the details of
the change. Failure to provide timely notice may impact future
reservation requests,
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SPORT CLUB COUNCIL & EXECUTIVES BOARD

What is the Executives Board?

Once a sport club is accepted and approved, its president will be
invited to join the Executives Board, This student-led governing body,
overseen by the Sport Club Administrotive Staff, consists of all sport
club presidents or their designated representatives. Membership in the
Executive Council is limited to MAU students.

Purpoese:

s Communication of Impoertant Updates: The primary purpose of the
Executives Board is to facilitate the communication of important
updates and information between the Sport Clubs and the broader
campus community. This ensures that all clubs are kept informed
about changes te policies, events, and opportunities.

*Voice for Opinions and Concerns: The Executives Board provides o
platform for club leaders to voice their opinions, concerns, and
teedback regarding current program parameters. This open
communication allows tor ongoing improvements ond helps ensure
that the Sports Club program remains responsive to the needs ot all
participants.

Meeting Attendance

Meetings are held monthly during the fall and spring semesters.
Attendance is mandatoery for all sport clubs unless absence is approved
in advance by the Sport Clubs Administration. These meetings are in
addition to the Mnn1h|:,' meetings LEE conducts,

Meeting Infermation:

* At least one representative from each erganization must be present
*» Meetings are not public ond only members of the Executives Board
can attend

* Mo officer or sports club member can represent more than one sports
club

s Each sports glub shall be antitled ta ane voting representative at
each meeting

Benefits of Meeting Attendance:
» Ability to vote on internal policies/procedures. Improve leadership
skills
e Opportunity to network within the Executives Boaord
*Stay informed on administrative matters
* Overview of Sport Club Applications




SPORT CLUB COUNCIL & EXECUTIVES BOARD

What is the Sports Club Council?

The Sports Club council is responsible for advocating on behalf of the
Executives Board ond serves as the voice of all Sport Clubs ot Northern
Arizona University. The Sports Club council will assist the Spoert Club
Administration in decision-making, allocations, and addressing sport
club needs. ThE}r will pr-::-vide input, feedback, and receammendations an
sports club policies and procedures., You must be @ NAU student to be o
member of the Sport Club Executive Boord.

In addition to those duties, they will:
s Motify and educate spert clubs of all the policies, procedures,
meetings, events, and dates.
*Adjudicate disciplinary sanctions including but not limited to:
slmmediate suspension af all sport club activities
*Lloss of facility and reservation privileges
*loss of allocoted funds
* Probation
*Removal from the Executives Board
* Maoke recommendations on the allocation of tunds allotted to Club
Sports by Student Government
s Perform administrative duties ot all the Executives Board menthly
meetings.
*Preliminary Vote on the entry of clubs to become a Spoert Club.
»Ratify all relevant amendments to this document by @ majority vote.

The Sports Club Council is comprised ot a President, Vice President,
Secretary, Sport Club Student Lead & the Sport Club Manager. The Vice
President & Secretary members of the Executive Board will be elected
by the members of the Sport Club Council; While the President will be
appelnted by the Sport Clubs Administrative Statt. If for any reason a
Sports Club Council member needs to be excused from a vote, their vote
will be given to a randem member of the Executives Board 50 leng as
they ore not offilioted to the sports club thot is being evaluated during
the vote. The various positions within the board have their own
responsibilities and expectations (outlined below).
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SPORT CLUB COUNCIL & EXECUTIVES BOARD

How to Apply for the Sports Club Council

Each year, an application process will be held for students who wish to
Join the Sports Club Council. An application form will be sent to the
official email addresses of all sports clubs in good standing at the end
of the current academic year.

Application Timeline:

s Application Window: The opplication form will remain open until two
weeks inte the start of the following academic calendar year. This
ensures that interested individuals have ample time to submit their
applications before the academic year begins.

*Selection Process: The Sports Club Professional Staff and the Sports
Club Student Lead will review all applications and select the
candidate for that year's Sports Club Council president. Selection
will be based on qualifications, leadership potential, and commitment
to the goals of the sports clubs. Following the oppointment of the
president, they and the Sports Clubs student lead will then review
and select the candidates for the positions of Vice President and
secretary

*» Discretionary Replacements: The Sports Club Professional Staff and
Sports Club Student Leod reserve the right to replace any Council
members at any time, should it be deemed necessary, based on their
discretion and the needs of the Sports Club Council.

Sports Club Council position descriptions:

President:
*» Ovarsees the Sports Club Council and alignment with all the pelicies,
procedures, and regulations of the University.
*Presides over all Sport Club Council meetings.
* Maintains communication and collaborates with the Office of
Leadership & Engagement, and ASNAU
*Ensures all officers are performing their duties as defined herein.
*» Organize a monthly meeting with the Executives Board and Spert Club
Administrative Staoff

Vice President:
* Assists the President with facilitating monthly Sport Club Council

Meetings
*Calls all meetings to order.
*» Assumes the President responsibilities in their absence,

s Assists the President with Fncilifﬂfing meetings with pn‘tanﬂu| sports
Clul:IE.

» Attend @ monthly meeting with the Executives Boord and Sport Clubs
Administrative Staff




SPORT CLUB COUNCIL & EXECUTIVES BOARD

Secretary:

*Notifies Executives Board and Sport Club Council of meetings and
deadlines.

*Keeps accurofe records of meeting minutes for the Sport Club
Executive Board

eWarks in conjunction with the aport Club Administration to
maintain an attendonce record of all Executives Board meefings

s Prepares ballots for elections.

* Attend a menthly meeting with the Executive: Board and Sport
Club Administrative Staftf

Benefits of Serving on the Executive Board:
*Professional development opportunities
sleadership experience
*Interaction with other sport ¢lubs and student organizations on
COMpPUS

eilnfluence the decisions that affect all sport clubs within the Sport
Club Council
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VOLUNTEERS, COACHES, AND ADVISORS

Coaches/Instructors and Volunteers

Sport clubs ore not required to have cooches/instructors, but it may be
o requirement of their notional governing body. Sport Club
Administration does not held any responsibility in securing a
coach/finstructor for clubs. The recruitment and hiring process is solely
the FEﬁ-Fﬂnﬁ.ibilif}' of the elub leaders,

1.Coachesfinstructors must complete the Clery Act troining before they
become invelved with a sports ¢lub, They alse must attend the
monthly meetings held by ASNAU and Summer Sumit Training in
August. Failure to do so0 may result in disciplinary action for the
sports club.,

2.Coaches/finstructors are not recognized as official employees or
registered valunteers of Northern Arizeona University and therefore
cannot be paid with state funds, Sports Clubs may choose to
compensote coochesfinstructors with funds collected through dues,
or spoensorships/donatiens. It is highly recommended that all
coaches/instructers carry personal liability insurance as they are not
covered by Noerthern Arizona University.

3. Coachesfinstructors are not considered agents of the university and
should not engoge in conduct such os recruitment of individuals to
the university, providing campus fours to prospective students, or
entering into agreements or contracts which purport te bind the
university for any purpose,

4.1f coaches/finstructors ore found breoking any of the three rules
obove they will be removed from their position and the sport club
team will be suspended for a calendar year causing the re-
application to be a sport club.

Accessing the Recreation Center

Coaches/finstructors of sport clubs that operate within the Recreation
Center will need access to the tacility to assist with practices, events,
and home competitions hasted in the |;|ui||:|ir|g. Compus Recreation will
provide up to 2 total access cords per club for their
coaches/instructors. This card only provides facility access for the
individuals during scheduled club activities. Sports Clubs must request
access cards for their coaches by E-rm;:'||ing sportclubsenogu.eduy with the
name and contact information of the individual(s) deairing QCCEes5s,
Additional coaches/instructors moy purchase o Compus Recreation
membership or single doy pass to have ftull occess to the facility.




VOLUNTEERS, COACHES, AND ADVISORS

Advisors

Each sport club is required to have 1 full-time NAU faculty or staff
aodvisor to maintain eligibility as o registered student orgonization. This
aodvisor must have been employed for a minimum of two years. The
advisor's name and contact information must be listed in True Blue
Connects—"Note: this information will be publicly available, and the
advisor may be contacted by interested students. The advisor is also
required to sign off on university forms such as Institutional Excuse
Regquests and Event Request submissions. The advisor is expected to be
present at your sports club’s events and meetings as often as possible
and be knoewledgeable about the club’s activities and finances. Advisors
can also assist in goal setting, problem-sclving, and officer transition.
They should provide support, guidance, and histerical knowledge.

This mutual relationship between the advisor and the sports elub should
be reviewed periodically to make sure it is still working for all parties.

There will be a semesterly meeting with the club president/vice
president and advisor to cover any issues, communication plans and
other topics a5 both parties need. Understand that your adviser's
availability and cther commitments may chunge over time as can the
needs of your organization. At fimes, aon odvisor may have o need fo
step bock from that role, and they are free to do so. Sport Clubs are
also free to seek out a new advisor it they feel their current advisor is
not able to provide the support they need. Failure to communicate with
your advisor will result in diﬁ.l:iplinur:,' actions. An:,.' udviﬁnr}r -::i'nunges
should be made in True Blue Connects ond be communicated to

StudentOrgsenau. ady.
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| TRAVEL .

1.5port Clubs need to complete the Annual Travel Certification Form

2.All club travel requires an approved Event Request in True Blue
Connects a minimum of 10 days in advance.

3.1f an event is more than 50 miles from the Flagstaff campus and/or
when the student arganization would seek reimbursement from MNAU

(reimbursement is not guaoronteed), o Irovel Support Form must also
be submitted through NAU Service Now, and approved prior to the
travel.

Travel Support Form
*The Trovel Support Form requires you to attoch o Group Tragvel Roster.
eWhile uploading the Travel Roster to the Support Form ensure you also
upload the Jrgveler |tinerary to the ticket as well. This includes the
following information:
*»The Travel ltinerary needs toc be uploaded inte the travel case prior to
travel not atfter.

*Be sure to select Campus Recreation Services for the fellowing
gquestion:

*What department is authorizing this trip, i.e., funding this trip? Be
sure to select your club advisor for the following questions (input
their NAU username

*sFaculty/Staff Member Responsible for Trip and whoe will alse sign the
expense claim.

University Travel Policies & Allowable Expenses [Subject to change)
All travelers are subject to NAU's travel policies as outlined here: NAU
Iravel Policies,

These policies should also be reterenced when considering an
application for funding or reimbursement threugh ASNAU. All
expenditures during travel must comply with NAU Travel Policies to be

reimbursable. Ti'ls.-:,- 2025 - 2026 ASHNAL Approprigtions Guidelines will

be the best place to find this information.

App“cabfe receipts should be collected and submitted to the Travel
Ticket within 5 business days fc:-“awing the trip’'s conclusion.

*Receipts must be itemized and show proof of payment.

* Club must show how the receipt was paid - PCard or personal
payment methed, and by whoem.

o |If requesting mileage reimbursement, the club must also upload a
Milegge Log with actuol cdometer readings or submit detoiled Google
Maops of l-way travel with physical departure and arrival addresses
clearly noted.

* ASNAU cannot fund lodging or meals, but can reimburse airfare/
mileage, and can reimburse or directly purchose registration for
tournaments, conferences, etc. Direct purchases but be submitted no
later than four weeks in advance of the date the purchase needs to
take place.



TRAVEL

* All travel must be carefully justified and should take inte
consideration whether the same competition or quality of program is
available locally.

» Additionally, to reduce the potential financial burden to club
members, e¢lubs should attempt to combine cempetitions or programs
in one geographical area when possible. (i.e., play GCU and ASU on
the same weekend to consclidote travelling needs)

*It is recommended to contirm competition and program details with
the host site one week prior to departure.

s Any time a scheduled trip is cancelled, the Spert Clubs
Administration should be notified immediately.

Travel Insurance

Sport Clubs are NOT covered under NAU's Domestic Travel Insurance for
Students/Volunteers. It is recommended that all drivers carry personal
automobile insurance coverage when traveling to competition and
transporting other club members.

Vehicle Rental

If operating o motor vehicle on university business a university traveler,
employee or student, must be registered aos o Aythorized Driver before
travel expenszes may be incurred or reimbursed. Sport Clubs are unable
te rent and operate university vehicles, they are authorized to rent
charter buses fhraugh Fleet Services, [f o 3pnr’rg club chooses to rent a
chorter bus through Fleet Services, o Travel Support Form must olready
be submitted prior to requesting this service. Payment tor charter buses
must be made directly with Fleet Services, as a department code will
not be provided. Clubs who are unable to rent chorter buses for travel
should consider renting from an outside agency or taking their personal
vehicles, Sports Clubs may use NAU's corporate contract with Enterprise
Coar Bental. Benetits include free CDW insurance coverage, no charge
for undaruge drivers (< 25-years c|d], ar rnu|1‘ip|E- drivers. The rental
must be poid with o personal payment method ot the rental counter.

Institutional Excuse Form

Hegi5151ed student organizations may request an Institutional Excuse if
members will need to miss class for an organizotion-sponsored activity.
Requests must be submitted a minimum of 10 days {about 1 and a half
weeks)] prior to the anticipated obsence. These are typically approved
for attendance at conferencas, spart elub competitions, or field trips
that are related to the academic mission of the organization and the

university. Pleose review the full Student Institutional Excuse
PolicyStudent Institutional Excuse Policy.
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RISK MANAGEMENT

Due to considerable risk of injury when participating in club activity, all
participants are encouraged to have their own (primary) medical
insurance before they participote in Sport Club activities. Northern
Arizona University and the Department of Campus Recreation do not
carry any type of accident or health insurance |::-c||'r-::}r covering the
participants in Sport Club activities and will net compensate
participants for any injuries that occur on- or off- campus during club
functions.

The following options are available to students if they are not covered
by @ personal health insurance plan:

sNorthern Arizong University Medical Services offer various insurance
plans for students.

* Governing bodies of Sport Clubs often offer medical coverage
through membership of their orgonization. Participants should
contact their Sport Club's President to get more information on their
governing body.

Waivers
Eoch participant must fill out one of the following Sport Club waoivers
prior to any participation in Speort Club activities. These walvers can be
toeund in Sport Club Teams Channel.

e HAU Affiliates Waiver [Coaches & Players)

s Mon-MHAU Affiliotes Waiver I:".I’i.c.i’ring qppnnen’rﬁ}

It is expected that waivers are submitted te the Sport Clubs
Administrative Staftf within a week of joining a club. Waivers must be
completed once per academic year.

*Fall Semester - October lst

*Spring Semester - February ¢




RISK MANAGEMENT

First Aid & CPR/AED Certification

Each club must hove o Safety Officer who is First Aid and CPR/AED
certified through either Americon Red Cross or American Heart
Association; however, Campus Recreation recommends that each team
has at least three members who are certified in First Aid and CPR/AED.
.l'-".1:|-:|11‘i|:.'-n-:|||1:.rr |iFeguur-::| certification is recommended for water sports,
*Caompus Recreation will provide these certifications at no cost for one
Safety Officer during eoch academic year to help you meet this
requirement.

Offered class dates will be communicated to safety cfficers in the fall,
otherwise general class times will be posted on the Campus Recreation
website. |t officers are prompted tor payment, they may reach out to
Spoert Club Administration for assistance.

Sport Clubs that acquire certification from an outside provider must
submit o copy of their certification to the Sport Clubs Administration.
Certifications thot are listed os online only will not be accepted as

vallid certification towards this requirement.

Each club is required to submit proef that the Safety Officer has a
current valid First Aid and CPR/AED certification by the following
deadlines:

*Fall Semester - October 1st

*Spring Semester - February 15th

Clubs that Jein the Spnr’r Club Council mid-zsemester will have until the
next semester's deadline to meet this requirement.
Failure to meet this requirement by the above deadlines will result in

immediate freezing of all club activities until proof of certification is

approved,

Emergency Action Plan

The Emergency Action Plan [EAP) is a set of steps that guide emergency
response. All incidents and injuries require the completion of the
Incicdent Report Form or |njury Report Form. The incident report form
would be used It any altercations were to oceur during the sports club's
event., The injury report form would be used if an injury sccurred.
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RISK MANAGEMENT

Accidents: Injuries/lllnesses

The Sofety Officer is responsible for responding to and documenting all
injuries that occur during Sport Club octivities unless there is o Compus
Recreation staoft member present during o home contest, If an injury
occurs during a club practice or event on campus, the Safety Officer or
designee should promptly contact the Recreation Center front desk
(928B)-523-1733 to inform them of the injury and indicate if additional
ossistaonce is needed. The Saofety Officer or designee should keep the
front desk informed of any changes to the situation as well as when the
injury response has been completed. An |lnjury Report Form must be
completed for all injuries that happen during club activities.

In the event of a severe Iinjury and/for medical emergency that cccurs
during a club aetivity or while traveling, contact emergency services (9-
1-1). Serious injuries include, but are not limited to:

*Seizure

elliness resulting from injuries to the heod, neck, or bock.

* Severe fsustained fever

*»Severe vomiting

*Severe bleeding

*Diobetic emergencies

* Stroke

*Shock

» Allergic reaction

e Poisonin

*Heat/ceold related illness,

»loss of consciousness

*»Heart attack

s S5evere burns

Concussions/Head or Neck Injuries

Any participant whe exhibits signs, symptoms, or behaviors consistent
with a concussion shall be |mmsdiu1el}r removed from the praoctice or
gaome and shall not return to play until cleared by on appropriate
healthcare professional. Signs and symptems of @ coencussion include:

*Headache or a feeling of pressure in the head

s Temporary loss of conscicusness

e Confusion or loss of memory surrounding the incident.
* Fatigue, nausea, or vomiting

ll:ri’ruhi“i}' and other pers.u:.'-nl:llii'}r chnngas

e Dizziness or ringing of the ears.

It is the responsibility of club officers to recognize any concussion
related symptoms, to notify Sport Clubs Administration of the injury, and
te ensure that apprepriate medical clearance is obtained and provided
te Sport Clubs Administration before the concussed participaont returns
to club relaoted activity of any form.




RISK MANAGEMENT

Athletic trainers are NOT scheduled or provided to Sport Clubs frem the
Department of Compus Recreation. If athletic trainers are needed for an
event or competition, it is up to the host club to schedule and
compensate them.

Incidents

In the case of an incident, an Incident Report Form must be filled out
immediately. For incidents that occur at @ Campus Recreation venue,
the Safety Officer or designee should promptly contact the Recreation
Center front desk (928)-523-1733 to inform them of the incident and
indicate if additional assistance is needed. The Safety Officer or
designee should keep the front desk informed of any changes to the
situatien as well as when the incident response has been completed. An
incident is considered serious when the University and/er City Police
are contacted for assistance with the situation. Below is a list of some
incidents that may occur:

s Mot representing NAU in a protessional manner

*» Unspertsmanlike conduct [pregume, during, or after game}
*Being ejected from an event

*Fines charged to the club.

*Any interaction that involves law enforcement

*» Hostile situations

*Any situation where alcohol/drugs are invelved or o0 contributing
factor.

Non-Emergency Action Plan

On pccasion non-emergency situations will occur while on g trip, or at a
proctice/event. |t is the responsibility of each Sport Club to be
prepared for these situations. Clubs should always have a backup plan
in the event of vehicle trouble and be aware of the rental company’'s
prncedure for reporting trouble with vehicles, Clubs should know what
to do if there is on injury to o participant thot does not need immediate
emergency care. It is important that elubs notify the Sport Clubs
Administrative Staff of any situation and actien(s) taken as soon as
possible upon returning to campus.

Inclement Weather
Sport Clubs Administfration reserves the right to cancel any
Dnmpei‘ifinnfevan‘t due to inclement weather. Cancellation of entire
practice time is at the discretion of the Sport Clubs Administration or
designee. Enforcement of this poliey will be done by on-site staff.
Cancellotions due to inclement weather ore mode to protect the
participants and sports fields. In the cocecurrence of a cancellation due
te weather, club cfficers will be contacted.
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RISK MANAGEMENT

|t dangerous weather such as: thunder, lightning, rain, haill, sleet, ice,
snow, wind, or F||:H:H:|ing dE".I'EIDpE during a club practice or event, clubs
should immediately discontinue activity and find o sofe ploce to shelter.
Activities should not continue during dangerous weather. It is the club's
responsibility to discontinue practice or games when conditions become
unsafe for p||:t}r-

The following may indicote the possibility of imminent lightning and
precautions are recommended:
s Thunder
* A sudden cloudburst of enormous raindreps or hail
*A fost-moving cold front; o change in wind direction with o sudden
blast of freezing air
*Hair “standing on end,” crackling noizses in the air, small sparks given
off around metal abjects.

In the event of severe weaother, it is recommended that club personnel
immediately seek shelter in their vehicles or the nearest building. It
such shelter is unavailable, club personnel should aveid areas that are
higher than the surrounding londscapes, not to use o tree for shelter,
ond keep oway from metal objects such os bicycles, golf corts,
umbrellas, etec.

Campus Recreation uses the 30/30 lightning rule: Participants should
seek shelter when o count of 30 seconds or less occurs between seeing
o lightning flash and heoring a clop of thunder. Activity should not
resume until 30 minutes after the last clap of thunder is heard.

Snow Removal

Campus Recreation colloaborates with Facilities Services to clear snow
from only one-pod of the South Fields Rec Complex during winter
months. This rotates on a yearly basis to maintain the integrity of the
pluying surface. Clubs should work to idElnfi’r-]r a baﬁ:k—up ar alternative
location in the event of an anticipated snowstorm. Additionally, it is
beszt proctice for clubs to limit home competitions during the months of
December - March and defer most hosting cpportunities te early Fall
and late Spring. This will not only aveid cancellations, or reschaduhng
due to snow on the playing field, but limit the potentiol for risks during
trovel to Northern Arizeno ot that time. Clubs should alseo be aware thot
one pod at South Fields during the months of December - Mid March will
be blocked from 5c|'|e-|::||..||ing due to weather and rotating |:H:u|:| E:|E|1:|ring.
Emergency snow removal will NOT be considered, as Facilities Services
must wait until @ snowfall completes before starting to clear cut the
complex,



RISK MANAGEMENT

NAU's snow clearance priority follows this order:
*Roodways
*Haondicop/Accessible Entrances, Parking Spots, and Waolkwaoys
*Health ond Safety Building Entrances and Parking Lots (NAU-PD, NAU
Facilities, Health, and Learning Center)
*Residence Hall Entrances and Parking Lots
* Academic Building Entrances and Parking Lots
e Support Service Building Entrances and Porking Lots [(Cline Library,
Student Union, Dubois Center, Performing and Fine Arts, Parking
Services, Human Resources, etc.)

Athletic and Recreotional ploying fields are not on the campus priority
list as they doe not pose an imminent saftety risk to essential campus
operations if left uncleared. Sports Clubs should work directly with
Compus Recreation in oadvance vio ReservetheRecenou.edu to get snow
cleared from the field if necessary.

DO NOT CONTACT Facility Services directly!

| f you have your competition schedule, you may send it (in advance) viag
emaoail to Sportclubsenoy.edy, The Sports Program Monoger will send thot
schedule to focilities and inform them of the game days so they are
aware the field will be in use. This does net guarantee the space will be
plowed.

The Sport Clubs Administration will work with each club to identify and
secure alternative spaces, when possible, but this is not guaranteed.
Sports Clubs are prohibited from using shovels or snoew blowers te clear
the fields os this may dc:rm:ige the p|u}ring surface, If you are
documented doing so, your club will foce immediote removal from the
Sport Clubs pregram.
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FINANCES

There are several funding options for Sport Clubs to plan mojor events,
travel, serve food, connect with alumni, and more! Access all the glub
funding options. It is recommended fo use several options in tondem to
best cover the needs of the club, including but not limited teo equipment
F:il.lrl:‘;I'HEESEE-ll !EEIE.UE c:nd EG‘-I'I!:E'IE'I'IEE I:|L.IE'5-r 1'FE|'|'E'| ExFEI’Idi!’UFEE, EIF'II;I
facility reservations.

Associated Students of NAU ([ASNAU)

ASNAU exists to be the voice for students at Northern Arizena University,
loecally in Flagstaff, statewide, and ot the National level. They serve as
the primory source of funding for student orgonizations and Sport Clubs
through their annual Senate Bill, comprised of the 23 Fea,

Te apply for funding through ASNAU, complete the ASHAL Appropriagtions
Application for more information on ASNAU, visit there web page.

It is recommended that clubs apply o3 early os possible to get approved
for the maximum total they are allowed for that current year, rather
than apply multiple times over the course of the vear.

Alumni Association “Lumberjacks Thrive Granis”

The Lumberjacks Thrive Graonts program strengthens the Lumberjack
community by connecting alumni and students in a meaningful way.
Structured engagement opportunities inspire students to apply their
learning beyond the classrcom for transformative experiences,
impuc’ring prmfeﬁ5i¢nu| and pers.t;:-nul lives |t;::ng after gruduufiun.

This program is made possible through a gift te the NAU Foundation by
alumni denors, Greg 'B2 and Nancy "'B2 Wilson,

The Lumberjocks Thrive Grant Progrom is a way for student organizations
te connect with alumni. Student clubs can engage alumni in a variety of
ways, including student-led events, activities, and philanthropy.
Cn::rnpfer’re the Lumberjaocks Thrive Grants Funding Application a minimum
of 8 weeks (about 2 months) prior te the event. The Alumni Association
staff will work with you and your organization to ensure your event
meets funding requirements for the grant.

Sodexo Catering Services
Student organizations can apply for o $600 fund ($300 per semester) to
help supply food ot their event. It accepted, the tfood will be provided

b}r Sodexo cdtering services.

Apply for this opportunity by cnmp|e’ring the Student Programming Fund
E.EEI'EQ*'EE*




FINANCES

Club-Generated Income/Revenue

Off-Campus Banking

Sports Clubs con open off-compus bank accounts for self-generated
funds. Thesze accounts are primarily used for money the club raises
'rl'lruugl'l fundrnising and mamhérship dues. It is the FEEPGI‘IE‘ihiIi"‘}" of the
club to keep track of this account. The Sport Club Council nor the
Cifice of Leadership and Engogement have jurisdiction over, or
invelvement with, off-campus bank accounts and will not get invelved in
matters concerning off-campus bank acecounts, Club officers should
create specific processes for deposits and withdrawals and make sure
that the Treasurer and other officers are trained in these processes. For
aodditional general off-campus banking details, refer to the Student
Organization Manual.

Member Dues

Dues are established by each club based on their projected yearly
expenses. These funds should be collected by the Treasurer or
designated officer and deposited into the club’s off-campus bank
occount, All dues should be documented and recorded once collected. |t
is highly recommended to provide receipts for membership dues,

While dues moy be an effective way to raize money, it may prohibit some
students from being fully invelved in the club. As such, elubs may
choose to have different tiers of dues based on the level of involvement
of members. For example, non-competing member dues may differ from a
compefing member's due,

Cues can be collected unnuu”}r. by semester, quarterly, or however the
club chooses. Expected member dues should be clearly ocutlined within o
club’s constitution ond provide fronsparency as to what the dues should
cover (i.e., equipment or apparel purchases for designated uniform,
travel expenzes such as hotel/lodging, transportation, gas, food, fees
for ofticials, [uciii'r}r reservations, E’rc-}

Fundraising

Fundraising is a fantastic way for clubs te ralse money and can help
inform the community about the organization while c:|||a'..'in’ring out-of-
pocket expenses for their members. Any proceeds of these fundraising
aoctivities must be used for the octivities of the club itself or donated to
o charitable organization. All Sport Clubs who plan to host a
fundruis.ing event MUST first register for the fundraising event in True
Blue Connects using the Event Request Form. For general fundraising
guidelines and ideas, refer to the Student Organization Monual.
Fundraisers may not invalve alcohol of any sort, no raffles, no water-
related events in cold water. For more infoermatioen on Fundraizers
please look at the Student Organization Manual Page 48.
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FINANCES

Student Activities Council ([STAC)

The Northern Arizona University Student Activities Council [STAC)
provides finoncial support for events that enhaonce and enrich students’
lives on the Mountain Campus.

STAC has two areas of focus: large-scale entertainment events ($5,000
and over) and small-scale events ($500-3%34,999). Any department or
registered student arganization can seek funding through STAC. Student
organizations seeking funding of less than 5500 should go through the
ASNAU Organization Allecation process. The maximum allecation shall

not exceed $10,000.

Funded avents must be open teo all students and take place on the
Flagstaff campus. Funded events must be intended to appeal to a wide
ronge of student interests or areas of study.

The STAC Proposals application must be submitted at least 45 calendar
days prior to the event date. For infermation on requirements and how

to submit a proposal, visit STAC's web page.

Sponsorships and Donations
Clubs may seek out sponsorships and/oer donations froam local
businesses, alumni, family, and friends. These should always be tracked
and recorded ’rhr-::nugh the University Foundation using the f-::-|||:|-.\rin5
forms:

s Cift-1n-Kind Form

« Gift /Pledge Form

While spensorships can be a majer source of funding tor clubs, the
Division of Student Affairs reserves the right to refuse sponsorship from
any organization that promotes harmful or restrictive habits or ideas
[i.e., tobaceco or alecahol companies, gﬂrn|:u|ing,-"5p|:-r1'5 |:|E-‘Hing, p-::-lifir.:-::|
party allionces, etc.)
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MARKETING AND ADVERTISING

Licensing & Trademarks (Subject to change)

All Sport clubs have occcess to a program logo or a club logo to print an
apparel or use on promotional items with approval from University
Marketing. To access these logos, please contact Sport Clubs

Administration at SportClubsengu.edy, and be sure to provide proof of

the :|E-5!E|n bBefare Drdering. Here is an examplie af theszse |Dgn5:

IN/AU NAU

MEN’'S RUGBY ._"12'252555

All members of the Northern Arizona University community have o
responsibility to apply the University Brond Identity in o consistent and
accurate way. This policy contains guidelines for the proper use of the
university identity tor registered sports clubs.

Alternaotive Designs
Clubs who use alternotive designs (i.e., designs other than those listed
above) must still seek approval of their designs by University Marketing
via Speort Clubs Administration.
Alternaotive Design Requirements:
* Must feature NAL True Blue gnd Gold as a primary color palette.
*Teams must compete as Northern Arizona University

Sport Club Sponsor Loges

All sponsor logos used on apparel, uniforms, and/or promotional items
are required fo be smaller than the NAU lege and tollow spacing
guldelines.

Official sponsor laonguoge must accompany the sponsor |n9c-: "Official
Sponsor of (insert teom name ).
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MARKETING AND ADVERTISING

Alternative Designs
Clubs who use alternative designs ([i.e., designs other than those listed
obove) must still seek approval of their designs by University Marketing
via Sport Clubs Administration,
Alternative Design Requirements:

e Must feature MALU True Blue and Gald as a primary calor aneHe.

e Jeams must compete as Northern Arizona University

Sport Club Sponsor Loges

All spensor logos used on apparel, uniforms, and/or promoticnal items
are required te be smaller than the NAU logo and fellow spacing
guidelines.

Ofticial sponsor longuage must accompany the sponsor logo: "Official
Sponsor of (insert team name).”

Purchasing Branded Apparel/Gear
All unitforms and gear bearing Northern Arizona University trademarks
must be ordered through aon gpproved and licensed vendor.
Trademarked and registered items include but are net limited to:
= All NAU logos
sofficial name ond maoscot verbiage such as:
*MNorthern Arizona University™
*» Northern Arizona™
elumberjack(s)™
e Jacks™
s NAU Lumberjaocks®
sKiss My Axe™
s Llumberjack Country™
For more information ond additional options, please visit

ﬁﬁﬁ,[]ﬂu.ﬁdu{|[ﬂdﬁ[[!ﬂfk§.

Note: Projects/requests will be denied if a vendor is not licensed, and
sport clubs will be directed to use o licensed vendor instead. It you
prefer to colloborote with o vendor who is not currently licensed, please
reach out to licensingengu. edy for consideration. Please keep in mind
that requested new vendors are not guaranteed to be approved. Vendors
will have to apply for a license and should allow 6-8 weeks [about 2
months) for processing.




MARKETING AND ADVERTISING

Selling Sport Club Merchandise

All items bearing Northern Arizona University trademarks that will be
sold for profit or fundroising ore required to be opproved by University
Irodemark and Licensing prior to soles of the items. Royalties will apply.
More information can be found in Marketing YVisuol Ildentity Guide.

Club Marketing/Promotion
Compus Recreation
Campus Recreation has several promotional cutlets that are available te
Sport Clubs. Content must be submitted via e-mail to Sport Clubs
Administration or dropped off at the Recreation Center Front Desk for
opproval. Details must specify whot type of outlet the club is requesting
(Flyer display, TV display, white-board message, Social Media share,
ate.)
All material must include the fellowing to be approved and posted:
sNoame of the Sport Club, contact nome, and either phone number or e-
mail address.
*» Approved graphics appropriate to Sport Clubs and Campus
Recreation

Any content that is not approved through Compus Recreation will be
taken down immediately.

Social medio
NAU hos developed o sociol media pelicy and application process to
ensure that all interactions on behalf of NAU represent the university's
best interests. To be considered for inclusion in NAU's Socigl Medig
Directory, the tollowing requirements must be met:
*The account must have the |'-cnc:-w|e::|ge and approvel of an appropriate
university administroter (dean, chair, vice president, director, ete.).
*In the case of Sport Clubs this must be written approval from the
Director of Campus Recreation. Please reach out to the Sport Clubs
Administration to request this npprnvu|.
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MARKETING AND ADVERTISING

There are vendor booth spoces available in the Union, DuBois Center,
and Health and Learning Center as well os designoted spots outside
these buildings where student organizations can odvertise events or
pass out information. These must be reserved through the True Blue
Connects - Event Request Form.

Flyer Distribution/Poszsting

Student arganizations may utilize the bulletin boards at the University
Union and Du Beis Center, including the boards next to the Office of
Leadership & Engagement and outside of the ASNAU Office. Posters and
flyers must be taken to the Information Desk in the Union for approval
and poesting. Flyers can be posted for up te two weeks before being
FE‘rTI‘El'.l'E'd-

All advertisements, posters, flyers, etc. must include the full name of
the sponsoring student organization. All information must be tactual and
should net mislead or misrepresent the real nature of o student or
student group event, service, or activity.

NO signs or posters should be placed on trees, utility poles, fences,
doors, walls or windows of buildings, car windows, or on any painted
E-Urfﬂ'l:-'ﬂ.

MO posters or advertisements can be p|1:|r:e1:| in any residence hall
without permission from the Campus Living Community Coordinator. To
post flyers in residence halls, please contact Campus Living at 728-523-
3978. No door-to-door seliciting is permitted in the residence halls—this
includes s|id:ng flyers or cther materials under doors.

Chalking
Student organizations may not use chalk to advertise events an
university sidewalks or ether surfaces.

The Lumberjock is Northern Arizona University's student newspaper. It is
published every Thursday during the regular semester.

KJACK is Northern Arizona University's student-run rodio station. They
often partner with student organizations to broodcast live from various
events on campus.




DISCIPLINARY ACTIONS

Sport Clubs Compliance Program

The Sport Clubs Compliance Program is used to increase accountability
among club officers and members. Certoin octions or inactions made by
o club may result in disciplinary action, and can fall into one of two
UﬂTEgUFiEE:

l.Administrative Non-Compliance: This involves clubs failing to follow
policies and procedures set forth by the Sport Club Council, Campus
Recreation, andfor the University policies, ryles gnd stgtements.

2.Behavioral Non-Compliance: This involves inappropriate actions
committed by individuals associaoted with the club during o club
activity.

This disciplinary section sarves to highlight the most commeon infractions
but is not meant to function as an all-inclusive document. The
Compliance Program exists to provide clubs and individual participonts
with clear expectations, ensure fair and consistent consequences, and
atford the Department oft Campus Recreation a toel to ensure
individuals and clubs comply with current rules and procedures.

While not an exhaustive list, examples of conduct that would be
considered Non-Compliance are:

» Absence from required meetings (Sport Club Council or 1-1 Meetings)

-foi-::—e:{f.] fui|ing to cgmpie’rﬁ the requ'lred officer ’rruining b':,r the
deadlines outlined in this hoandbook.

*Holding club activities without an approved Event Request

* Traveling without approval

-AHc:nwing members or affiliate members to participate without an
opproved waiver on file.

*Failure to report an Injury or incident.

e Improper storage of club equipment within a Campus Recreation
Yenug

*Failing to comply with deadlines set forth by the Sport Club Council
*Repeated acts of administrative non-compliance

* Disregard for scheduled practice times.

* Active disregard for directives given by the Sport Club council or
Caoampus Recreation personnel.

eDamage to Compus Recreation or Sport Club Council equipment,
*Misconduct by players, volunteers, or spectators during a competition

—
—_—




DISCIPLINARY ACTIONS

Acts of Non-Complionce will result in a disciplinary hearing with the
Sport Club council. The coordinotor andfor Manager for Sport Programs
may attend this hearing but may not cast o vote or recommend o
specific sanction. The Sport Club council will set the terms of the club’s
sanctien. The club will receive an email that details the sanctions and
process of appeal.

Consequences for Noen-Compliance include, but are not |limited to:
s Reduction of Club/Tier Status
slmmediate pause of all club activities
*loss of facility and reservation privileges
*loss of ftunding privileges
*Probation
* Suspension: Removal from the Sport Club Council

If a club is put on suspension, they lcse their status as a club
associated with the Sport Club Council, and all benefits of being a
Spoert Club are lost. This includes:

*Priority access to Caompus Recreation managed facility spoce,

s Affiliation with NAL

* Marketing and Promotion of the club from Campus Recreation.

*»The Office of Leadership & Engagement will be notified of the status
change.

*The club's national governing body will be notified thaot the club has
lost status and association with the Sport Club Council and is ne
lenger recognized by NAU as a Sport Club.

Misconduct

Misconduct refers to viclations of the Student Code of Condyct or any
local, state, or federal law. A report will be filed with the Dean of
Students for any |:||:-'ra-n'rH:|| violations of the Student Code of Conduct.
Individuals will be subject to the disciplinary process of the Dean of
Students. Any viclotions of the low will alse be referred to the
appropriate autherities. While not an exhaustive list, examples of
actions that would be considered misconduct are:

*Underoge alcohol viclation ond/or alcohol violation
* Disorderly conduct

#* Harassment

*eHozing

* lrespassing

eUsze or misuse of illicit or controlled substances.
*Indecent or voyeuristic Behaviors




DISCIPLINARY ACTIONS

Appeal Process

COnce a final decision has been sent via email to @ club and/for
participant, the cpportunity to appeal becomes available. Clubs that
wish to appeal the disciplinary decision of the Sport Club council may
appeal by submitting an email to sportclubsengu.eduy. Appeals must be
submitted within 5 business days of receiving notification of the
disciplinary decision. The oppeal must include the sancticon being
oppecaled, and o detailed rotionale for the appeal. Proof of new
infermation and/or claims of unfair treatment should be explained in
the appeal.

The Director of Compus Recreation will serve os the oppeals officer for
this process. The Director may choose to meet with the Sport Club
Executive Board and/or club otficers te gather additional information.
The decision of the Director is final and may be more severe than the
initiaol decision given by the Sport Club Executive Committee.

Reinstatement Process
It for any reason a club is expulsed, their status can be reinstated into
the Executives Board ofter the feollowing:
*One-yeor suspension period until the club can re-apply for Sport
Club status,
* Clubs re-joining the Sport Club Council will be considered in
Probation Status




OTHER INFORMATION -

Clubs may receive interest from individuals who are cnnsidaring
attending NAU to continue their acodemic pursuits. Prospective students
may request more information from a club, or to schedule o meeting
during their visit to NAU; but neither the club nor their velunteers
should be muking yisits o a prospective student to engage in
recruitment. While the possibility of participating in a Sport Club may
contribute to o prospective student’'s decision to attend the university,
they should net be pressured or otherwise influenced to attend for the
purpose of participating in a club. At a fundamental level, Sport Clubs
are Registered Student Organizations not members of Athletics.

Club E-mails

Sports Clubs are assigned enau.edu emall accounts, which are the
primary line of communication from Administration to Club Officers. Te
occess your club’'s shared emoil account, send o request to
SportClubsengu.edy with the nomes and emails of all parties. Clubs may
request to list as many members/users as they feel necessary by sending
thair NAU ID to Sport Clubs Administration.

Parking on Campus

For current policies on porking for practices or competitions, please
visit NAU's Parking & Shuttle Services web page.

Clubs who take shuttles or charter buses for travel have the option to
have an 1:55igne|:| lot ta leave their vehicles auernighi but must have o
notification submitted to the Sport Clubs Administration by the required
travel deadline. Individuals that leave their vehicle overnight while in
travel status must have a permit displayed in their windew and be
parked in the ﬂssigned lat.




SPORT CLUB HANDBOOK REVISIONS

As the Sport Clubs program continues to expand and build structure at
MAU, there may be infermation not covered in this handbook, If o club
feels there should be further explonation regording o certain orea of
intormotion, please contact Sport Clubs Administration fo discuss
additions fchanges to this handbook.

The Spert Clubs Handbeok is updated annually in the summer by the
Sport Clubs Administration and the Sport Club council, Administrative
procedures regarding the use of Compus Recreation activity spoces, and
all updates based on changes to university policies are managed by the
Sport Clubs Administration. Changes to rules specifically pertaining te
the Sport Club Council are voted on and approved by the Sport Club
council. This handbook is published prior to the start of the Fall
semester and its contents ore in effect for the entire ccademic year in
which it is published. |t an update to this handbook is made during the
year it will be communicated to the officers of every club in the
Executives Board.




