10/7/09

PALC #3.2

Northern Arizona University
Office of the Provost 

Program Request Form for Summer Session

For-Credit and Not-for-Credit Offerings
Submit to:Gayla.Stoner@nau.edu or Brenda.Sipe@nau.edu 
PROPOSAL OF CONCEPT: Proposal of Concept represents the presentation of a concept or idea so that the Provost’s Office may approve the idea/concept and support the development of the proposed Course/Camp/Workshop or Program.

Primary Contact for Submission:      
Level of Degree/Program:    Undergraduate               Graduate           Other-Describe:      
Preferred Delivery Date/s:       
What type of Summer Session Offering will this be:  
 



   Workshop
 Camp      Course      Program or series of courses  
Title of Academic Program:      
Program Type (Course Only, Micro-credential, Minor, Certificate, B.S., M.A., Ph.D., etc.):      
Is this new program going to be offered: For-Credit      Not-for-Credit             Both        TBD 
If the program is for-credit: Proposed Units of Credit for the Program:      
College(s) Resourcing the Program:      
Academic Unit(s):      
Modality:

  Courses to be Offered Primarily In-Person
  Courses to be Offered In-person and Remote/Online [NAUFlex: In Person and Remote] (students MUST attend a physical in-person location for some instruction)
    Courses to be Offered 100% Online or Fully Remote [NAUFlex: Full Remote] (time in-person/at a specific physical location is NOT required, all instruction is offered Online—some or all of instruction may require that the student and faculty engage together at the same time )
  Courses to be Offered in a Personalized Learning/ Competency-Based Framework

Geographic Site (if applicable): 

  Courses to be Offered at Flagstaff Campus

       Courses to be Offered at Statewide Campus(es) and/or Yuma- List Name(s) of Statewide Campus(es):_ 
Will resources be needed to re-design courses, or convert courses into a new modality for this program?  

Yes          If Yes, estimate the number of courses needing re-design or conversion:         No 
Will this new program be a part of a: (Mark all that apply)

	  Contractual Arrangement  e.g., part of the program is taught by faculty not hired by NAU, or the curriculum is developed by an entity other than NAU 

  Educational Partnership  e.g., the program is being developed to serve a specific organization’s training needs

  Neither of the above

  Yet to be determined


Brief Description of the Academic Program.  Max of 500 words.  We recommend including the following: (a) Briefly describe the discipline/area/field; (b) Summarize the content, skills, and learning experiences; and (c) Summarize the career/educational goals this academic program prepares students to achieve.
Brief statement about intended audience. Max of 500 words. State audience demographics briefly, i.e., adult professional, adult enrichment, youth (ages if youth), special requirements (if applicable).
Current Curriculum: List courses (or course possibilities) you will use for the program that are already created.
New Curriculum: List courses (or course possibilities) you will need to create in order to launch this course/program.  Estimates are encouraged.  
Unit Impact Statement.  Max of 500 words. Briefly describe how this new program will affect your unit’s current faculty and staff, including class scheduling, teaching loads, faculty professional development, and other support operations required to provide the program.  Describe how advising will be impacted by this program change.  Identify whether the program is being offered at a location or in a modality that the unit has never implemented before.
Description of Tentative Staffing Needs.  1500 characters.  We recommend answering this as follows: If you need faculty or staff to run the program, describe how many and what they would do. 
Description of Tentative Space, IT, Equipment, Supplies or Hospitality Needs, i.e., housing or dining. 1500 characters.  We recommend answering this as follows: Briefly list what is needed and approximate amounts.
NAU Online, Innovative Educational Initiatives will contact the Academic Unit Leader and College Dean Team to obtain e-mail confirmation/approval to submit this idea for review by the Provost’s Office.
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Send Completed Proposal to: Curriculum.Assessment@nau.edu.

