
NAU IRBNet Sharing

Guidance for sharing a submission package



My Projects
1. Go to your active projects by selecting the My Projects tab at the left of the screen.
2. Select the Title of the project you would like to share.
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Share this Project
Click “Share this Project” on the left side of the screen.
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Options
Click on the “Share” option
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Organization Search
The box will automatically highlight “Northern Arizona University (NAU), Flagstaff, AZ” Click on
“Select Organization.”
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Sharing with NAU IRB
To share your project with the NAU IRB Office (required), type “NAU” in the “Search for a 
User” box, then click “Search.”
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Assign Access Type
Under Access Type, select the
“Full” option for the “IRB Office,
Nau” Then, select Save.

You may also type comments in 
the “Your Comments” box that 
will be sent to the party with whom 
you shared the project.
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Sharing with team members and faculty advisors

To search for other research team members
or your faculty advisor (required if you are a 
student), type their name in the “Search for a 
User” box and click “Search.”

Select the correct person from the list, then 
assign the desired rights under “Access 
Type.” (“Full” access is suggested for faculty 
advisors.)

Add a comment if you wish, then click “Save.” 
Repeat as needed to add additional 
personnel.
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