
SAFETYHUB: BASIC ACCESS AND TRAINING

ASSIGNMENT PROCESS

• Safetyhub is a safety training database provided to NAU by the State of Arizona. This 

platform contains awareness level safety training for a broad variety of subjects. It also 

contains several NAU-developed proprietary trainings for specialized subjects or groups 

on campus. 

• This guide is designed to help you access Safetyhub content and for supervisors to 

assign training to your employees (This is a requirement for credit/recordkeeping).

• Lab and shop managers who are responsible for students may enroll students in safety 

training through this platform but must first contact EHS to have the student account 

created. 

• www.nau.edu/ehs

• nauehs@nau.edu

• ocsafety@nau.edu

http://www.nau.edu/ehs
mailto:nauehs@nau.edu
mailto:ocsafety@nau.edu


Staff must be assigned/enrolled 

in the course by a 

manager/supervisor in order to 

receive credit for taking it. 

Logging in and watching the 

video without 

enrollment/assessment does 

NOT result in successful course 

completion.

To assign courses, you must be 

designated as a manager in 

Safetyhub. If you are having 

trouble accessing the controls 

below, contact NAU EHS to 

ensure that you have been 

granted manager access. 



To Login:
Access Safetyhub at https://nadoaaz.safetyhub.com/companylanding/ or by using the link in the “Resources” 

menu of the EHS website (www.nau.edu/ehs). Login using your NAU CAS login information.

https://nadoaaz.safetyhub.com/companylanding/


Once logged in, click “My Safetyhub” to see your personal account, including any courses 
that have been assigned to you. The “My home” window gives course completion 
information. 



To Assign Training: 1) Go to “Dashboard”



2) In “Action”, “Enrol” should be selected. If 

not, select this action.

3) In “Training Assignment Settings” Select the 

start/due and reminder dates you desire and 

select “Enable”. Reminders are optional and 

can be left blank if desired.

4) In “Courses” select the course or courses 

you’d like to assign. Multiple courses can be 

assigned to the same group by holding down 

the shift key and clicking on each desired 

training.

5) In “Department” select “all”, “your 

department” or the specific department you 

need as appropriate. Then click “view users” 

at the bottom of the window.



6) Select the department members which you 

would like to assign training to. Then select 

“next”. 

a. If you do not see the appropriate names, 

you can try the search function at the 

bottom of the page. If this does not work 

please contact EHS for assistance. New 

employees are added monthly, and 

transfers may need to be manually moved 

in Safetyhub depending on the HR transfer 

process. A Member of EHS can assist with 

this.



9) Congratulations. You have assigned training to your employee(s)!

7) Select the users for enrollment by clicking the box next to each name. 

8) Click “submit”.













THANK YOU

• Safetyhub has varying levels of access, tools, and menu options 

depending on each individual’s position in the department and the 

permissions granted to their account.

• If your position or access needs have changed, or if you are 

having trouble navigating Safetyhub, please contact EHS for 

assistance and we can provide personalized assistance.

• www.nau.edu/ehs

• nauehs@nau.edu

• ocsafety@nau.edu

http://www.nau.edu/ehs
mailto:nauehs@nau.edu
mailto:ocsafety@nau.edu

