How to order your Undergraduate Research Symposium Poster

1. Go to nau.edu/order to login to the Digital Storefront. Click on the NAU Users bar to login with your
NAU credentials.
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2. Type ‘Symposium’ in search bar and enter.

NMORTHERM ARIZOMA

INALU D555 S symposiurm| Q

Printing Sarvices

3. Click on symposium poster image.

Undergraduate Symp...

Fosters will be scaled to fit
size 44" wide x 34" tall. W._..



4. Select Orientation.

Select your options C RESETFILTERS

@

Orientation

‘ Choose AV ‘

ot Choose
nau  Symposium poster template Landscape
Portrait POSterS

Posters will be scaled to fit size 44" wide x 34" tall. We do not accept credit cards. A speedchart # is
required to order. Ask your mentor or the college/department about policies on poster printing
options. You must select curbside pickup for fulfillment. If you select delivery, we will change your
arder to curbside pickup.

5. Click on Add Files button to upload your design file. Your artwork should be 44” x 34",
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Undergraduate Symposium Posters ERODUCT 1D - PS.SKL.
wau  Symposium poster template Landscape 667
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Job Name * Quantity Page Count

Undergraduate Symposiut 1 1

6. Click on Buy Now to view your cart and pick a due date.
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7. For a standard turnaround, use the dropdown arrow to select a non-express time. Save.
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8. Click on Proceed to Checkout.

Products Quantity Unit Price Total
SubTotal: $53.56
P Undergraduate Symposium Posters 1 $53.56 $53.56
It - raradi s , i - Taxes: S0.00
E' em Name: Undergraduate Symposium Posters Landscape
- 73 Tax Exempt (Keep checked for NAU users) @ Save for later Total: $5356

@ Remove
Price subject to change

You are exempted tax on products

Proceed to checkout to view final order total,
including taxes, fees, shipping.

CLEAR CART & PROCEED TO CHECKOUT =»

9. Select Curbside Pickup and Save. We cannot deliver symposium posters. Plan to pick up your poster
from Printing Services during NAU Core Business Hours. You will receive an email when ready.

Select fulfillment option

FULFILLMENT METHOD 1

Please Select

Curbside Pickup Cabinet (NAU Core Business Hours) +
Mountain Campus Delivery f
FedEx Ground !
FedEx Overnight
EM Coordination
Windmaster Signs

Printing Services Installation
ZE-03-TY4T TraCey. ’Halljpmal. eau

n

10. Click on Proceed to Payment.

11. Enter a speedchart number or grant number. Click on Place My Order to complete your order.



How would you like to pay?

PAYMENT METHOD Products

est your Speedchart be added to o
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Undergraduate Symposium Posters

Item Name: Undergraduate Symposium

® speedchart

Posters Landscape
SPEEDCHART ’ o
* Speedchart#:
e SubTotal: $53.56
Shipping: $0.00
Taxes: $0.00

Total: $53.56

Price subject to change

You are exempted tax on products

12. You will receive a confirmation email when your order has been received.

Email us at printing.sevices@nau.edu if you have any questions
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