Blackbaud Award Management

Setup & Logging In FOUNDATION

Thank you for offering to review this year’s applicants. You're assisting hundreds of
students in making their college education affordable. This quick reference guide will
walk you through the steps to setting up your Blackbaud account.

1. On the day the review period

Dear Shannan Rice,
begins, you will receive an email 16 reviews were ssigned fo you oday
H H https://naufound: ademi; ks.com/users/in ?
from the NAU Foundation with email_id=shannan.rice%40nau.edu&invitation token-4a9cadd98921bc7028¢203264{7718367a9bc2d07883d 1 foab2afbe29945Tc
H Thank you for your participation as a reviewer of our scholarship applications! Once you are signed into your AcademicWorks
th e n U m be I' Of reV IeWS th a.t h ave page, you will see a list of the scholarships you are assigned to review. To begin, please click on the “View” button next to the
. . name of the scholarship listed. Here you will see a list of applicants for you to review. We recommend using the “Side-by-Side”
option located at the top right corner of the review screen. This option will allow you to score the applicant and see their
bee n aSSI g n ed to yO u an d a I I n k . application responses at the same time. Watch this brief video (3 minutes & 40 seconds) to help you navigate the site:

https://vimeo.com/109964131

2' C“Ck On the Ilnk to accept the If you have any questions, please contact Cindy at Cynthia. Bublitz@nau.edu or 928-523-6590.
invitation and you will be directed TR
to a web page to create a
password and login for the first time. Then, click Create.
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Please note: If you have already created a password and logged in before, you will be
taken to the Reviewer/Reference sign in tab where you will enter your login information
and click Sign In.

Have questions? Call NAU Foundation at 928.523.2012 or email naufoundation@nau.edu



