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	Petition for Exempt Facility ID 
(Remove Room from General Use)

	
	This form gives you the opportunity to explain why a room needs to be exempted from general assignment. The Classroom Review Team process may take up to one month.


     
NOTE:  Some classrooms may be exempted from general use for reasons such as:  ❶ Specialized equipment requiring supervision during use OR  ❷ Specialized function, such as dental operatory, Tozan Kiln, Bio/Chem laboratory, etc., OR  ❸ safety issues, OR  ❹ Other.

Any "Other" reason requires COMPELLING justification and time for review /vetting.  "Other" does not include:  instructor preference, historic usage, convenience, etc.

You may also release a room from Exempt status, if remodeling has changed the room’s equipment/profile or the course offerings have changed. Your area has been given a spreadsheet that lists existing Exempt Facilities.

	Facility ID:      
	     —        (Please do not use a bldg. nickname, such as “SBS 12”)      Room Cap_____ 

	Courses that require this room:
	

	
	Needed for Term      , if relevant          OR         For all future terms                            

	Release this room      
	Explanation

	Why does this room (AKA Facility ID) need to be exempted from general use?  
Check reason, but also provide detailed explanation...

      This room has specialized equipment/technology. (Please explain the items and reasons) Example: requires supervision during use due to safety or potential costly damage/misuse/theft. 


      This room has a specialized function. Example: psychological Interviewing, fitting costumes, testing lasers, hydroponics, etc.


      This room has grant-determined requirements for usage. (Documentation required)


      Other—(Note: this will be a rare occurrence.) Please provide a specific explanation.


	[bookmark: Text1]Authorized Unit Requestor’s Name, e.g., Scheduler/Chair:                                              
	[bookmark: Text2]Date:       

	Associate Dean’s Signature:                                              
	Date:       

	E-mail this form as an attachment to registrar.scheduleofclasses@nau.edu.  
     Please do not send directly from a scanner/copier, since we cannot send a reply to such machines.
[image: ]
Please use an informative Subject Line, such as: 

· The Classroom Review Team process may take up to one month. SoC will respond to your request as soon as the committee review is complete. 
· If the request is approved, the unit will be responsible for indicating the classes that require assignment to this room during each build—and assuring its availability during the specified meeting pattern.                                                                                                               


Revised March 2025
image2.png
d © Registrar Schedule of Classes

Subject  Request for Exempt Facilty D for __ - B Include Course Number(s) If Relevant




image1.png
NORTHERN

INAU ARIZONA

UNIVERSITY




