Course Fees are subject to Sunset Reviews.
If a fee has been active for three years without an edit, then it must be reviewed to confirm
· Applicability
· Compliance
 
[bookmark: _GoBack]Renewal of a course fee can be accomplished through an edit (when information needs to be updated); cancellation (if no longer applicable); or renew (when the form can continue with no changes).
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Important:
Before you begin, review the form so you have all required

Form and Process FAQs  Policies and Guidelines

"Request a new ltem Type

*Required Field

fon available. Contact your Fiscal Operations Manager for assistance. Incomplete forms cannot be saved. Ifyou need a nenw tem type use the link beion

Last Name
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Sunset reviews require a resubmission of the form. A
new Review Date will then be generated.

The three types of resubmissions are outiined here:
Cancel the form

Renew the form (no changes).
Edit the form (with changes).

il: Submit Date
[ikhael.Star@nau.edu (017201

Exolanstion of Requests

pon selecting Cancel or Renew; the Type of request will
collapse to that selection only. No further changes
necessary- scrollto bottom of screen and Click Submit

Editing, make the desired changes, and then
Click Submit
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