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	New Topic Title Request Form

	Use this form to add a topic title to a topics course. The topic title will display in the Schedule of Classes and on a student’s transcript. Typically, topic titles are added to the “99” course lines* (199, 299, 399, 499, 599, 699, 799) or unit-specified topic courses (for example, PHI 325  - Topics in Logic).    
*A specific topic may be offered under university courses lines 199, 299, 399, 499, and 599 no more than three times. 

 

Following submission of this request, the departmental class scheduler will receive a topic ID number. The departmental class scheduler will input the topic ID number into the Basic Data Page in LOUIE Schedule of Classes in order for the topic title to display. The topic description will be added to the Notes Page in LOUIE Schedule of Classes.
E-mail this form as an attachment to registrar.scheduleofclasses@nau.edu  

Please keep the signed original document for your departmental/college records.

	Effective Term Code:      

	Organization (Department):       

	Course Subject Code:      
	Catalog Number:       

	Current Course Title (as listed in the course catalog):  

     

	

	Topic Title (30 character maximum, including spaces):  

     

	Class Topic Description (Limit to a few sentences so it can be added to the Notes. Field will expand as needed. Attach a syllabus if necessary):     

     

	If this topic can be repeated for additional credit, please specify amount of completions allowed.

     

	Class Instructor(s):       

	Class Instruction Mode Code(s) (P for in person, BL for blended, O for online):      

	

	Requestor’s Name:       
	Date:       

	Department Chair Name:       
	-------------------------------

	Department Chair Signature:  
	Date:  


Revised 6/3/15.  Replaces all previous versions.
