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Faculty/Staff Guide to Accessing Graduate Academic Advisement Reports
(Graduate AARs)

Note:

£ This guide is relevant for the following student populations:
e Students in a first-wave program.
e Students in a second-wave program.

These Graduate AARs are ready for use. Students and departments should use the Graduate AAR for
these programs to track degree progress, with the understanding that the degree will be awarded based
on the status of the AAR.

1 This guide is NOT relevant for the following student populations:
e Students in a third-wave program.
e Students in a fourth-wave program.

These Graduate AARs are still under construction; therefore, they should be disregarded as the
information there will likely be incomplete and/or inaccurate. Please use the Program of Study instead
(download from the Degree Tracking webpage).

To access students’ AARs, you must have the necessary security access.
e [f you have the necessary security, you will be able to pull up the AAR for any active student at
NAU, not just the students who are assigned to you.
e If you do not have the necessary security, the steps below will not work for you. Please follow
the steps to see if you run into any issues. If you do, please contact
Registrar.AdvisementReport@nau.edu.

Directions:

1. On LOUIE, go to Faculty/Advisor Home and click on My Advisees.

v Faculty/Advisor Home

Registrar's Office Forms LOUIE Training My Advisees

LOUIE
=) 3
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2. Select the student of interest from your list of advisees, or click on View Other Student and
search using the student’s EMPLID.

‘ { Student Center My Advisees

Advisor Cente:

My Advisees | Student Center | GeneralInfo | Transfer Credit | Academ

My Advise

e are not show

0 you are shown below

on to find a student not I

View Other Student

EJGG to top

Advisee's Student Center

Advisee's Student Center

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value

Search Criteria

1D begins with « || 1234567 Q
NAU ID[ begins with v |
National ID[ begins with + |
Last Name|begins with v |
First Name  begins with v |
UserID=

O case sensitive

"]
Search Clear | Basic Search @ Save Search Criteria

No matching values were found

3. Select Academic Requirements from the drop-down menu and click on the >> Button.

Advisor Center Search

MyAdvisees | StudentCenter | Generallnfo | Transfer Credit | Academics

Advisee Student Center

Louie Lumberjack

Academics Holds
i 2 =
My Class Schedule Fp Deadines B URL No Holds
o This Week's Schedule )
Class Schedule To Do List
Jacks Scheduler -
EDF 671-005 cnChISnouS. No To Do's
Jacks Planner 5 | B |Lec (1885) ?Jsjuzzmo ous
Other Academic Information Online Action Center
[Academic Requirements v E@) — EDL696-001
i B LEC (1996) Asynchronous No Messages
= online
Oniine
Weekly Schedule p. Milestones
Program of Study-Masters
Personal Information
Details p.
E — Contact Information
mergency Contact
Home/Permanent Address Mailing Address Enrollment Dates

Open Enroliment

Daytime Phone NAU E-mail
Advisor
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4. If you see the following message, please contact Registrar.AdvisementReport@nau.edu. This
may be a result of not having the proper security, or the AAR may simply need to be activated.

Search Enroll My Academics

@ See your advising coordinator to run a report.

5. If the AAR loads, it will appear as such:

‘ < NAU My Advisees ‘

Advisor Center | Search
Advisee Requirements

Louie Lumberjack

Norther Arizona University | Graduate

This report last generated on 08/09/2024 10:31AM o
Collapse Al Expand All
@ Taken
Program Information 10f1

Graduation Status: Applied
Expected Grad Term:  Fall 2024

Advisee's Student Center

MyAdvisees | StudentCenter | GeneralInfo | Transfer Credit | Academics

1234567

Default View

< Transferred Q' In Progress

Current Academic Summary

Transcript Totals: In-Progress units not included.
Total Earned Units at NAU  18.00
Total Transfer Units
Total Cumulative Units

Cumulative GPA:
Academic Standing
Course History

Transfer Credit Report
Unofficial Transcript
Student E. otion Reguest

Good Academic Standing

Understanding the Graduate AAR:

e For a brand-new student, every section of their Graduate AAR will be fully open, with each

requirement showing as “Not Satisfied:

”

e As the student enrolls into courses for their program, the requirements will collapse in real time,

showing as “Satisfied: - “.

o A green circle with a checkmark (&) indicates that the grade has been posted.

o Avyellow diamond (€) indicates that the student is enrolled in the course but has not yet
earned a grade. If they do not earn a satisfactory grade, the requirement will
automatically open again and show as “Not Satisfied: - “. The course with the
unsatisfactory grade will move to the very last section of the Graduate AAR, under

“Coursework Not Used to Satisfy Any Degree Requirements”.

e To graduate, the student’s Graduate AAR must be fully collapsed by the end of their graduation

term, with all requirements showing as

“Satisfied: - .“

ADANIATC AN AN INCCC [ennal

Not Satisfied: Master of Organizational Leadership

') IUNIVERSITY GRADUATE DEGREE REQUIREMENTS [9387] < collapsed and satisfied
MASTERS REQUIREMENTS - Not Satisfied [10677]

<= open and not satisfied
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