REPORT OF TASK AGREEMENT 
#J8100 07 0228

PARK:  Guadalupe Mountains National Park

PROJECT:   Provide assistance to Guadalupe National Park Library Project

INVESTIGATOR:  
PROJECT NUMBER:  UAZCP-113

COOPERATOR:  Christine Simpson

FINAL PROJECT REPORT

Library Specialist Chris Simpson completed the following tasks for the Guadalupe Mountains National Park Library:
Wrote procedures for: 

1. Access to Archival materials.

2. Copyright

3. Usage agreement for visiting researchers

4. Copy cataloging (continued)
5. De-accessioning library materials

6. Criteria for adding materials to the library collection
7. Clearance requirements when leaving duty station.

Completed full inventory and full weeding of collection using the Voyager Access database system.  FTP’d final product to Richard Aroksaar for 100% update of GUMO collection records.  This includes listing missing items and removing weeded items from the records.  All cataloging errors were corrected.  As requested by park employees, some re-cataloging was done so that certain items would fall together on the shelves, making browsing of important subject materials such as stagecoaches and Buffalo soldiers more readily available.
Created records for all book/park report/thesis/research report materials in Archives Collection.  All are now listed in Voyager with restricted access tags.

Evaluated Vertical File collection for possible cataloging and placement of records on Voyager.  The vertical file is a very well kept, useful collection of reports, articles, pamphlets and historical information that is a valuable tool for this library.  After talks with the Superintendent and the Chief of Interpretation it was decided that the collection should be included in Voyager.  This will be a future project.
Taught a Voyager / using the library catalog class.  Included such information as how to search all libraries or to search only GUMO.  Handed out procedure sheets and a sheet about searching certain Archival files and university library catalogs.  Placed a “cheat sheet” packet in the library to help new users get into the system and get usable results.

Negotiated with Denver Service Center to provide ongoing original cataloging for dissertations, and  park and NPS documents.  Labels and pockets will also be provided for the park by Denver.

Worked with Cookie Ballou who maintains the library as a collateral duty.  Taught her basic copy cataloging techniques so that new materials can be added to the library collection in a timely manner.  
A future project will be the entry of the Vertical File materials into the Voyager system.

